
Some outstanding examples of funny English spoken by us  
“Draw a round circle”.  
“Open the doors of the window” 
“Both of you three get out of class!” 
 
Had a good laugh, right? These seem even more amusing, partly 
because we know them to be real and partly as we have our own 
share of endeavours with the English language.  
 
How often have you said, “What kind of a thing/fruit/dress/hat/book/, 
etc. is that?” without realizing that the expression ‘kind of’, should not 
be followed by the article ‘a’! 
 
Don’t we keep getting confused between words like ‘emigrate’ and 
‘immigrate’?  
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Solutions to such perplexing questions can be found in the 
‘Secretary’s Keepsake’ – a handbook brought out, like the name 
suggests, for stenographers and secretaries; for it is they who handle 
most of the internal correspondence and external official 
communications, and thus are responsible for creating and upholding 
the company’s image and repute. Therefore secretaries, more than 
anybody else, were required to have sound knowledge and perfect 
command over the Queen’s language. 
                
A mere glance through the ‘Secretary’s Keepsake’ will convince one 
of its utility and value. It truly lives up to the tagline of Godrej PRIMA 
– ‘Makes a good secretary a great one’!!! 
 
Presenting below a few useful pointers from an ageless archival item:   
 

 
Behind the 
scenes… 
 
Secretary’s Keepsake was 
the brainchild of Dr. K. R. 
Hathi – a brilliant Godrej 
veteran, pan-India Sales 
Manager in the 1980’s & 
90s and also a Sloan Fellow 
at MIT, USA. He had a 
penchant for such ‘food 
for brain’ material and 
first came across a similar 
guidebook when he was in 
the U.S. The salesman in 
him saw in it a brilliant 
promotional tool.  
 
The handbook, published in 
1982, was given along with 
the Prima Typewriter, as a 
goodwill gesture towards 
our institutional customers 
- Typing Institutes and 
Stenography schools. It 
was also distributed during 
the National Speed Typing 
Championships.  
 

This valuable ‘keepsake’ 
came to the Godrej 
Archives through Mr. 
Indrapal Singh (Editor: 
CHANGE magazine), who 
had it in his possession for 
nearly 30 years!  
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