






































































 
 
Policy Title:                   ACCEPTANCE OF GIFTS 
                                                  
Policy #                         E-014 
 
Effective Date: DRAFT 
 
Date approved by Council:   

  Page 1 of 1 

 
POLICY 
 
Municipal employees are prohibited from accepting gifts or favours that could be seen to 
influence them in the discharge of their duties.  
 
PURPOSE 
 
Personal integrity and sound business practices require that relationships with vendors, 
contractors, or others doing business with the Municipality be such that no employee can be 
accused of showing favouritsm or bias. 
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PROCEDURES 
 
 
1. Vendors occasionally may supply gifts, and gifts may include tickets to sporting events.  
 These may be accepted with the intent that they are to be made available to and 
 shared amongst all staff. A gift or ticket received will be submitted to the 
 Manager of Human resources that will then provide all staff with the opportunity to 
 submit an interest and the gift or ticket will be awarded by a “draw”. The Manager of 
 Human Resources shall maintain a record of all such gifts, tickets and recipients. 
 
2. Vendors occasionally host appreciation events inviting a number of clients.  Examples are 

 hospitality suites, appreciation dinners and receptions. Staff are permitted to attend 
 these events, however, the Manager of Human Resources is to be informed, and
 information will be recorded and maintained on file in respect of any event which may 
confer a benefit greater than $100.00. 

 
3. Municipal employees may accept and are not required to report on items of a value of 
 less than $100.  These gifts would generally be of the following nature: 
  
 a) Christmas gifts such as cards, cookies and chocolates;  
 b) Advertising materials such as calendars, scratch pads, pens, tee shirts, and caps.  
 
4. Prizes won at conferences where the registration has been paid for by the Municipality 

may be  accepted by employees, however if the prize has a value greater than $100, the  
 employee is to advise the Manger of Human Resources who shall maintain a record. 










































	3.1 - Approval of Agenda
	7.1 - Dept. Reports
	8.1 - Bylaws
	8.2 - RFD & Bylaw #149
	8.3 - RFD & Bylaw #150
	9.1 - Policy Rewrite E-014 Gifts
	9.2 RFD - Fitness Sponsorship
	10.1 - RFD Summary
	10.2 - RFD Travel AB
	10.3 - RFD Council Comm. Date
	10.4 - Policy Rewrite # E-004
	12.1 - Reading Files
	13 - Upcoming Events

