
 
Museum Job Descriptions 

 
 
It takes many, many people to run a museum.  Here are some of the museum jobs people do, and some of the skills 
it takes to be good at that job.  What job would you like best?  Which one would you be good at? 
 
Director  
• in charge of the whole museum and its workings 
• represents the museum in contacts with the public 
• works with the entire staff to make sure museum runs smoothly 
• assists wherever needed in any department 
• Skills: enjoy working with people, flexible and organized worker; comfortable public speaker, enjoy doing a 

variety of different things, good problem-solver 
• You could be a Director if you are very good at persuading all different kinds of people to work together. 
 
 
Curator  
• expert in charge of one type of the collection (drawings, paintings, Egyptian objects, etc.) 
• oversees the care, display and information about the objects in their areas 
• assists the Registrars and Graphic Designers in assembling the museum catalog 
• Skills: good writer, enjoys reading and researching 
• You could be a Curator if you love reading and learning new information. 
 
 
Registrar  
• keeps track of all museum objects 
• maintains records of ownership and borrowing 
• carefully watches the safety and condition of objects on display 
• works with the Curators and the Graphic Designers in assembling the museum catalog 
• Skills: organizational skills, good record keeper, careful with details 
• You could be a Registrar if you are good at keeping things in your desk and your room very neat and organized. 
 
 
Museum Educator 
• plans tours and other programs for museum visitors of all ages 
• works with the Curators to develop exhibits 
• oversees the docents 
• Skills: good writer, creative, good with people 
• You could be a Museum Educator if you love sharing new ideas and information with lots of different types of 

people. 
 
 
Docent 
• welcomes visitors to the museum 
• guides and teaches visitors on tours of the museum 
• answers questions about the objects in the museum 
• Skills: good public speaker, enjoy research, good with people 
• You could be a Docent if you like meeting new people and telling stories. 
 
 
Graphic Designer  
• designs posters and brochures about the museum, both by hand and on the computer 
• assists the Public Relations Officers in creating advertisements for the museum 
• helps with the creation of the museum catalog 
• Skills: enjoys drawing, creative with color and shape, good writer and designer 
• You could be a Graphic Designer if you enjoy drawing and working with color and shapes. 



Exhibit Designer  
• plans layout and display of objects in the space provided for the museum 
• decides on wall colors and arrangements of objects 
• helps Preparators to hang and install artwork properly 
• Skills: creative with colors and space, good at math 
• You could be an Exhibit Designer if you enjoy math and creative problem-solving with shapes and space. 
 
 
Preparator  
• assist the Exhibit Designers in the installation of the museum’s objects 
• carefully handles objects 
• helps to construct and arrange displays 
• Skills: good with math, enjoy building things, good sense of space, very careful with details 
• You could be a Preparator if you enjoy math and are good at working with your hands. 
 
 
Public Relations Officer  
• writes and distributes press releases and announcements to inform the school and the community about events 

and activities at the museum 
• contacts local television stations and newspapers with information about the museum 
• works with the Graphic Designer to create posters, brochures, and advertisements 
• assists with assembling the museum catalog  
• Skills: good vocabulary, creative writer, comfortable public speaker  
• You could be a Public Relations Officer if you are creative with words and are good at public speaking. 
 
 
Museum Shop Manager  
• runs the museum gift shop, which sells postcards and other small souvenirs 
• arranges and displays the merchandise for easy shopping 
• handles money and helps visitors to the museum shop 
• in charge of other shop clerks 
• Skills: good with people, enjoys math and money counting, good organizational skills 
• You could be a Museum Shop Manager if you like meeting people and working with money. 
 
 
Museum Protection Staff (Security Officers) 
• in charge of safety for all museum objects and visitors 
• ensures that all museum rules are followed 
• assist visitors with questions 
• stationed throughout the museum during visiting hours 
• Skills: knowledge of rules, good with people 
• You could be on the Museum Protection Staff if you recognize the importance of following rules and enjoy 

dealing with all kinds of people. 
 
  
There are other Museum Jobs too! 
• Librarian – in charge of the museum’s library of books and historical archives, where members and staff can 

borrow books and do research. 
• Slide Librarian – in charge of the museum’s slide library, where images of the museum’s collection and related 

objects and images are filed for use by docents, lecturers and teachers.  
• Building and Grounds Staff – in charge of maintaining the building and grounds of the museum in good condition, 

including repairing walls and roofs, mowing lawns, cleaning floors and clearing ice and snow. 
•  Development Officer – in charge of raising the money necessary to running the museum by contacting 

businesses, government agencies and charitable foundations. 
• Membership Officer – in charge of the museum’s membership programs, aimed at individuals and companies 

who pay a yearly fee to enjoy special benefits from their support of the museum. 
• Business Officer – in charge of the museum’s financial affairs such as making sure bills are paid on time, 

keeping the museum’s expenses from exceeding income, and paying staff their salaries.  



 
 
 
 
 

INTERPRETATION: 
Curator 

Museum Educator 
Docent 

Graphic Designer 
Exhibit Designer 

 
 
 
 

PUBLIC RELATIONS: 
Director 

Museum Educator 
Docent 

Public Relations Staff 
Graphic Designer 
Development Staff 

 
 

FACILITIES: 
Preparator 
Registrar 

Exhibit Designer 
Director 

Museum Shop Manager 
Librarian / Slide Librarian 
Building & Grounds Staff 

 
 
 
 
 

DESIGN: 
Graphic Designer 
Exhibit Designer 

Curator 
Preparator 

Public Relations Staff 

 
 
 
 

SECURITY: 
Museum Protection Staff 

Preparator 
Registrar 
Director 
Docent 

Public Relations Staff 



 
 
 

Museum Job Application 
 
 
Name: _________________________________________________  
 
 
 
What is your favorite subject in school?  
Why?________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
 
 
What is your favorite thing to do outside of school?  Do you keep a collection, play sports, enjoy reading, or…..…. ? 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
 
What special skills or interests do you have?  Do you sing, practice art, know another language, or ………...? 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
 
 
Do you have any ideas about your future career?  Would you like to be a police officer, run a business, teach school, 
build buildings, paint pictures, or ……..…? 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 



 
 

 
Museum Job Application 

 
 
Name: _________________________________________________ Teacher: _____________________ 
 
 
 
 
 
Read the attached sheets of Museum Job Descriptions carefully.   
Which museum jobs would you enjoy the most?  Choose three jobs and list them here, your favorite first.  
 
1.___________________________ 2._______________________________ 3. ____________________________ 
 
 
 
 
Tell why you would be the best choice for your #1 museum job choice. 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
 
 
What skills do you think are especially useful for a person to have in order to do this job well?  
(circle them) 
 
 
Math   Public Speaking   Good Organizer Good with People       Like to Write 
 
 
Creative Thinker Good with Shapes and Colors Enjoy Tools and Machines     Art   
 
 
Love to Read  Computers       Attention to Details Flexible/Adaptable 
 
 
Good Vocabulary      Enjoy Building Things   Good Problem-Solver      Science 
 



Writing about Art: the Object Label 
 
Here are 2 examples of object labels, the information cards made for every object on display in the museum. 
 
 

 
 
 
 
 
 
 
 
 
 
 
Is all this information needed for object labels for your school museum exhibit? 
What information do you need to include about your artworks and artists? 
What changes should be made to this object label to fit your needs? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Egyptian, from Saqqara,  
 New Kingdom, 18th Dynasty 
Late 14th century B.C. 
 
Tomb Relief, Standing Figure 
Limestone 
 
R.T. Miller Fund, 42.55 

 
Maxfield Parrish 
American (1870-1966) 
 
Interlude: The Lute Players, 1922 
Oil on canvas, 6’11” x 4’11” 
 
On permanent loan from the Eastman School 
of Music, University of Rochester, 5.97L 
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