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Legal basis

Decision 69/13/Euratom, ECSC, EEC of 16 January 1969 establishing the Office for Official Publications
of the European Communities (0J L 13, 18.1.1969), repealed and last replaced by Decision 2009/496/
EC, Euratom of the European Parliament, the Council, the Commission, the Court of Justice, the Court of
Auditors, the European Economic and Social Committee and the Committee of the Regions of 26 June
2009 on the organisation and operation of the Publications Office of the European Union (OJ L 168,
30.6.2009, p. 41):

Article 1

The task of the Publications Office of the European Union, which is an interinstitutional office, shall be to
publish the publications of the institutions of the European Communities and the European Union under
optimum conditions.’

*

The Consultative Committee on Publications of the Commission has defined a publication as ‘a
duplicated text, intended mainly for external use, the production of which constitutes a budgetary
expense’.

The Publications Office is required, among other tasks:
—  tostandardise formats;

— to harmonise the presentation of publications.

NB: Inaccordance with the abovementioned decision, the name ‘Office for Official Publications of the European
Communities’ has been changed to ‘Publications Office of the European Union’, with effect from 1 July 2009.

Mandate

The style guide is governed by the following entities:

— the Interinstitutional Committee, designated by the Management Board of the
Publications Office, comprising general representatives from the following institutions:
European Parliament, Council of the European Union, European Commission, Court of
Justice of the European Union, European Central Bank, European Court of Auditors,
European Economic and Social Committee, European Committee of the Regions;

— the general coordination section for the style guide, based at the Publications Office;

— the interinstitutional linguistic groups (one per language), whose representatives are
appointed by members of the Interinstitutional Committee.

The Interinstitutional Committee appoints official representatives to participate directly in the work of
the linguistic groups. The committee can act as an arbitrator in the case of a major problem.

The general coordination section is responsible for the overall management procedure: organising
the work, ensuring the coherence of decisions taken in the different groups, updating and developing
the process. This section is also responsible for overall management of the style guide website and
participates directly in its development.

The linguistic groups are responsible for the development and follow-up of their respective language
versions, with guidance from the general coordination section. The Publications Office representatives
in the groups coordinate the work and relay information back to the general coordination section. The
groups comprise representatives from the various linguistic entities of the institutions: lawyer-linguists,
translators, terminologists, proofreaders, etc.

Furthermore, various decision-making bodies — notably, in the Commission, the Secretariat-General, the
protocol service and the services in charge of external relations — are consulted regularly according to
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the subject being dealt with. Close contact is also maintained with various international organisations,
particularly with regard to standardisation (ISO).



Introduction

Following a process that began in 1993 with the launch of the Vade-mecum for editors, the
Interinstitutional Style Guide was originally published in 1997 in 11 languages, with this number later
being increased to 24. It represents an achievement in linguistic harmonisation unique in its field due to
the number of language communities involved in its development. It is intended to serve as a reference
tool for written works for all European Union institutions, bodies and organisations.

Its development required the establishment of an interinstitutional steering committee, which
designated representatives for each institution and for each language, working under the leadership of a
coordinating group based at the Publications Office.

The effort of harmonising sometimes divergent practices is carried out taking into account the
multilingual perspective of the institutions, which requires texts in all official languages to be
comparable while retaining the specific character of each language.

Part One assembles the rules for strict application in editing the acts published in the Official Journal
while Part Two gives the main technical and editorial norms for general publications. As well as being
in agreement with the individual language rules indicated in Part Four, the 24 groups have concluded
unique working conventions for all languages; these are indicated in Part Three of the guide, which
serves as a base providing for the augmentation of the harmonisation process between all languages
and all institutions.

The uniform conventions retained in the guide prevail over any other solution proposed elsewhere or
used previously; they must be applied at all stages of the written work.

Finally, the present work is intended, above all, to encourage the dynamic interaction of all users as it
undergoes a process of continual update. Its authors, therefore, call for the active contribution of all
readers by communicating useful information, signalling any error or omission or sending suggestions to
the following service:

Publications Office of the European Union
‘Style guide’ Coordination

(Unit A.1.002)

L-2985 Luxembourg

LUXEMBOURG

Contact by email:

—  general questions
(OP-ISG-coordination@publications.europa.eu),

— questions concerning English language
(op-code-de-redaction-en@publications.europa.eu).



mailto:OP-ISG-coordination@publications.europa.eu
mailto:OP-CODE-DE-REDACTION-EN@publications.europa.eu
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Part One

Official Journal

The Official Journal of the European Union, the documents published in it and specific
drafting rules are described here. It should be read together with the conventions
common to all languages, the language-specific rules and the annexes.
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Preamble

History

1952

Following the entry into force of the ECSC Treaty, an official journal is created for the publication of
notices, decisions, etc. The Official Journal is published for the first time on 30 December. From 1952
to 19 April 1958 its title is equivalent to Official Journal of the European Coal and Steel Community, the
official languages being Dutch, French, German and Italian.

1958

Following the entry into force of two additional treaties, the EEC Treaty and the Euratom Treaty, the title
of the Official Journal is modified, becoming the Official Journal of the European Communities. The new
Official Journal is published for the first time on 20 April.

1968
The L (Legislation) and C (Information and Notices) series are created in January.
The first issue of the L series is published on 3 January.

The first issue of the C series is published on 12 January.

1978

The S series (Supplement to the Official Journal of the European Communities) is created for the
publication of public procurement notices; it is first published on 7 January. Calls for tender and
European Development Fund notices were previously published in the L series (until the end of 1974)
and in the C series (until the end of 1977) respectively.

1981

The CELEX database — an interinstitutional automated multilingual documentation system for
Community law — becomes available to the public. Distributed through the Commission, CELEX is
available online and on magnetic tape.

1986

The S series becomes available in electronic form (tenders electronic daily (TED) database).

1987

The L and C series become available in microfiche form.

1991

The C ... A series is created in January.

1992

In October, the management of CELEX is transferred from the Commission to the Publications Office.

1997

The S series becomes available on CD-ROM.

1998

The L and C series become available on the EUR-Lex site on the internet. As of 1 July, the S series is no
longer published in a paper version but only in CD-ROM form and on the internet (TED database).


http://ted.europa.eu/
https://eur-lex.europa.eu/
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1999

As of 31 August, the new C ... E series is published in electronic form (E = electronic).

2001

The L and C series become available on CD-ROM.

2002

Access to EUR-Lex becomes free of charge from 1 January.

2003

As of 1 February, the Official Journal is renamed Official Journal of the European Union (Treaty of Nice).

2004

As of 1 May, the Official Journal is published in 20 languages due to enlargement. Under Council
Regulation (EC) No 930/2004, a derogation is made for the Maltese edition of the OJ: for 3 years
(1.5.2004 to 30.4.2007) the institutions are only obliged to publish in Maltese the regulations adopted
jointly by the European Parliament and the Council. The colour strip on the spine of the cover of the OJ
is removed as of 1 May and the language versions are identified by an ISO code on the cover. As of 1
May the CELEX and EUR-Lex databases are loaded with all 20 languages.

2007

As of 1 January, the Official Journal is published in 23 languages following the accession of Bulgaria and
Romania and the decision to publish secondary legislation in Irish. However, a derogation similar to that
concerning Maltese applies for the Irish edition: for 5 years (1.1.2007 to 31.12.2011, the institutions
are only obliged to publish in Irish regulations adopted jointly by the European Parliament and the
Council (Council Regulation (EC) No 920/2005).

2009

As of 1 December, the date the Treaty of Lisbon entered into force, a temporary L V heading is added to
the 0J, entitled ‘Acts adopted from 1 December 2009 under the Treaty on European Union, the Treaty
on the Functioning of the European Union and the Euratom Treaty’. This heading was later removed on
31 December.

2010

As of 1 January, a new structure for the classification of the acts published in the OJ is introduced,
reflecting the changes made by the Treaty of Lisbon.

2012

The derogation for Irish that was established in 2007 is extended for a further 5 years by Council
Regulation (EU) No 1257/2010 (from 1.1.2012 t0 31.12.2016).

2013

As of 1 July, following the accession of Croatia, the Official Journal is published in 24 languages.

2014

Production of the C ... E series ceases on 1 April.

2016
Thel...IandC...Iseries are created on 1 January.

In March, the European Legislation Identifier (ELI) is introduced on the EUR-Lex portal.

13
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2017

The derogation for Irish is again extended by Council Regulation (EU, Euratom) 2015/2264, but its
scope must be gradually reduced, with a view to phasing it out by 31 December 2021.

2022

The Irish derogation ceases to apply as from 1 January.

2023
As of 1 October, the publication of the Official Journal act by act is introduced.

ThelL..I,C...AandC...Iseries are discontinued.

Author services of the institutions, bodies, offices and
agencies

The full list of institutions, bodies, offices and agencies can be found in Section 9.5.

European Parliament (Brussels, Luxembourg, Strasbourg)

Texts are sent by various departments to the Official Journal.

European Council (Brussels)

Texts are sent by the General Secretariat of the Council of the European Union.

Council of the European Union (Brussels)

Texts are sent by the General Secretariat.

European Commission (Brussels, Luxembourg)

The Secretariat-General is responsible for sending Commission texts to be published in the Official
Journal, namely, binding legal acts (L series), Commission proposals, information and notices (C series),
and notices of calls for tender and European Development Fund notices (S series).

Court of Justice of the European Union (Luxembourg)

The registry of the Court of Justice is responsible for providing the texts.

European Central Bank (Frankfurt am Main)

Texts are sent by the Directorate-General Secretariat and Language Services or by the Directorate-
General Legal Services.

European Court of Auditors (Luxembourg)

The ‘Communication and reports’ Unit is responsible for sending texts.

High Representative of the Union for Foreign Affairs and Security Policy (Brussels)

Texts are sent by the General Secretariat of the Council of the European Union.

European Economic and Social Committee (Brussels)

Texts are sent by the registry.

European Committee of the Regions (Brussels)

Texts from the various units are sent by the registry.

European Investment Bank (Luxembourg)

Texts are provided by the various authors.
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European Ombudsman (Strasbourg) and European Data Protection Supervisor (Brussels)

Texts are provided by the various authors.

Offices and agencies

For the list of offices and agencies, see Sections 9.5.3 t0 9.5.6.

For a multilingual list of the institutions, bodies, interinstitutional services, offices and agencies, see Annex A9.

Legiswrite and EdiT

LegisWrite is a computer tool for the creation, revision and exchange between the institutions of official
documents, whether or not they are of a legal nature. It standardises the structure and presentation of
texts.

More information on LegisWrite may be obtained on GoPro (Guide to procedures), which is accessible to
the staff of the EU institutions and bodies:

https://webgate.ec.europa.eu/fpfis/wikis/display/REGISTRY/Rules+on+form (en)
https://webgate.ec.europa.eu/fpfis/wikis/pages/viewpage.action?pageld=216418878 (en)

The XML-based legislative drafting tool EdiT was introduced in 2021. It will gradually replace
LegisWrite. More information on EdiT is available on GoPro:

https://webgate.ec.europa.eu/fpfis/wikis/display/REGISTRY/EDIT+EN (en)

Reference works

The main reference works for texts to be published in the Official Journal are:
(a) for spelling problems and matters of a linguistic nature:

—  Oxford Dictionaries Premium website (subscription required) or Oxford Learner’s
Dictionaries website,

—  Concise Oxford English Dictionary (Oxford University Press),

—  Butcher’s Copy-editing — The Cambridge handbook for editors, copy-editors and
proofreaders (Cambridge University Press),

—  New Oxford Dictionary for Writers and Editors (Oxford University Press),
—  New Hart’s Rules (Oxford University Press),

—  English Style Guide (European Commission, Directorate-General for Translation),

—  Fowler’s Modern English Usage (Oxford University Press);

(b) for matters concerning legislative drafting:

—  Joint practical guide of the European Parliament, the Council and the Commission
for persons involved in the drafting of European Union legislation, Publications
Office of the European Union, 2015,

— Joint handbook for the presentation and drafting of acts subject to the ordinary
legislative procedure (Parliament, Council, Commission), 2023 edition (*),

—  Manual of precedents for acts established within the Council of the European Union
(Council), 2023 edition,

—  Legislative Drafting — A Commission manual (*);

@)

Internal link / working document for staff of the European Union institutions.

15
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(c) foracronyms and abbreviations:

—  IATE (a terminology database system for the collection, dissemination and shared
management of terminology between the institutions, agencies and other bodies
of the European Union);

(d) for checking the titles, contents, last amendments, etc. of acts:
—  EUR-Lex (provides direct and free access to European Union law — the OJ can be

consulted, along with the treaties, legislation, case-law and legislative proposals).

Moreover, certain editions of the Official Journal serve as standing references in areas such as
agriculture, fisheries, trade agreements, the Combined Nomenclature, agreements with third countries,
etc.

16
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Structure of the Official Journal

EU legal acts and documents are published in different series of the Official Journal.

1.1. General structure

The Official Journal of the European Union consists of three series:
—  Lseries: Legislation,
—  Cseries: Information and Notices,

—  Sseries: Supplement to the Official Journal of the European Union.

The L and C series are published act by act on a daily basis, from Monday to Friday, and also on
Saturdays, Sundays and public holidays in urgent cases.

ﬂ Publication of the Official Journal act by act

Until 30 September 2023, the daily editions of the Official Journal were compilations of documents published on the
same day. With the introduction of act-by-act publication on 1 October 2023, every issue of the Official Journal contains
only one document.

Publishing act by act increases both the flexibility and the speed of the publication process. All documents are now
published independently, making the use of additional series for urgent publications unnecessary. As a result, the L ... I
and C ... I series were discontinued as of 1 October 2023, and only the main L and C series remain. The C ... A series has
also been discontinued.

Referencing of the Official Journal is based on its series, the number of the document (except for international
agreements and corrigenda), the date of publication and the ELI — the page reference has become obsolete. For more on
referencing, see Section 3.1 ‘References to the Official Journal’.

L series

The L series covers the following headings:
— legislative acts (L I),
— non-legislative acts (L II),
— otheracts (L III),
—  corrigenda.

See also Section 1.2 ‘L series’.

C series

The C series covers the following headings:
—  resolutions, recommendations and opinions (C I),
— information (C II),
—  preparatory acts (C III),
—  notices (C1V),
— announcements (C V),
—  corrigenda.

Given the number of different acts published in the C series, there is a greater variety of form
(typographical presentations) than in the L series, but the rules to be complied with are the same for
both.

See also Section 1.3 ‘C series’.
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ﬂ The C series before 1 October 2023

The C series was supplemented by the C ... A, the C ... E (discontinued as of 1 April 2014) and the C ... I series. The
ellipses represent the daily C series edition number of the same day.

— C ... Aseries (A = Annex).
This series was reserved for the publication of open competitions, vacancy notices and common catalogues
(varieties of agricultural species etc.).

— C ... E series (E = electronic).
This series was reserved for the publication of certain texts, such as Council positions under the ordinary
legislative procedure or minutes and texts adopted by the European Parliament. They are available on the EUR-
Lex site (and on the monthly DVD that was produced at the time).

— C ... Iseries (I = isolated).

0J C 137, 27.5.2010
0J C137A, 27.5.2010
0J C137E, 27.5.2010
0JC1191,5.4.2018

S series

The S series (S = supplement) is for the publication of calls for tender for public contracts, along with
notices from the European Development Fund and other institutions, bodies, offices and agencies. It is
available on the internet (TED database).

1.2. L series

The L series covers legislative, non-legislative and other acts grouped by headings and subheadings.

1.2.1. Classification of acts

Acts are classified by heading (L I, L II, etc.) and subheading (‘Regulations’, ‘Directives’, etc.) in the
order given below (see also the structure of the Official Journal on EUR-Lex).

ﬂ Official Journal - L series

LI- Legislative acts

— Regulations
— Directives
— Decisions

— Budgets

L II - Non-legislative acts

= International agreements

= Regulations

= Directives

= Decisions

= Recommendations

= Guidelines

= Rules of procedure

= Acts adopted by bodies created by international agreements

= Interinstitutional agreements

L III - Other acts

= European Economic Area


https://eur-lex.europa.eu/
https://eur-lex.europa.eu/
http://ted.europa.eu/
https://eur-lex.europa.eu/content/oj/Structure_eOJ_EU_en.pdf
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NB: HeadingL IV - Acts adopted before 1 December 2009 under the EC Treaty, the EU Treaty and the Euratom
Treaty, was temporarily used after 1 January 2010 to include acts adopted before 1 December 2009 under the EC
Treaty, the EU Treaty and the Euratom Treaty. This heading is now obsolete.

Under each heading, acts are classified according to:
—  type (regulation, directive, decision, budget, etc.), and

— order by author (see Section 3.4.2): European Parliament, European Council, European
Parliament and the Council, Council, European Commission, Court of Justice of the
European Union, European Central Bank, Court of Auditors, etc.

NB: Under Heading L II, subheadings ‘Regulations’, ‘Directives’ and ‘Decisions’, in accordance with the order
mentioned above and for the authors concerned, the acts are classified in the following order:

1. acts based directly on the Treaties;
2. delegated acts;

3. implementing acts.

For examples, see ‘Summary tables’.

Headings

The L series of the Official Journal includes the following headings.

LI - Legislative acts

This heading covers ‘legislative acts’ (within the meaning of the Treaty on the Functioning of the
European Union (TFEU)): regulations, directives and decisions that are adopted:

— by ‘the ordinary legislative procedure’ (joint adoption by the European Parliament and
the Council),

— by ‘aspecial legislative procedure’ (adoption by the Council with the participation of

the European Parliament or adoption by the Parliament with the participation of the
Council).

Legislative acts also cover the annual budget of the European Union (along with any related amending
budgets), as it is adopted according to a special legislative procedure.

NB: The European Union’s ‘annual budget’ was previously called the ‘general budget’. In 2022, the title of the
act definitely adopting the budget changed accordingly (‘Definitive adoption of the European Union’s annual
budget’).

Before 1 December 2009, the budget of the European Union was published under Heading L IT (Non-legislative
acts), with the adopting act titled ‘Final adoption of the general budget of the European Union’. The statements of
revenue and expenditure of the agencies that were published in the L series are now to be found in the C series.

L II - Non-legislative acts

This heading covers ‘non-legislative acts’ within the meaning of the Treaty on the Functioning of the
European Union: regulations, directives and decisions that are not adopted by legislative procedure
(delegated acts (Article 290) and implementing acts (Article 291) and acts based directly on the
Treaties (acts relating to international agreements, CFSP decisions, etc.)), along with other acts, such as
recommendations and ECB guidelines.

L III - Other acts

This heading covers the ‘other acts’, such as those of the European Economic Area.

Numbering of acts

The Publications Office provides the numbering.
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1. Structure of the Official Journal

With the exception of international agreements and corrigenda, all acts and other texts receive a
number. This number is unique and is either part of the title or placed at the end of the title in square

brackets. It also represents the number of the Official Journal in which the act or other text is published.

Numbering

The number of an act is made up of three parts, presented in the following order:

NB:

—  the abbreviation for the domain placed within brackets (‘EU’ for the European Union,
‘Euratom’ for the European Atomic Energy Community, ‘EU, Euratom’ for the European
Union and the European Atomic Energy Community, ‘CFSP’ for the common foreign and
security policy),

— areference to the year of publication, comprising four digits,

— the sequential number, based on a yearly sequence, and comprising as many digits as
necessary.

(domain) YYYY/N

For certain acts, the number assigned by the Publications Office does not include a domain and is placed in
square brackets at the end of the title. This number is not considered to be part of the title and is not cited in
references to the act in question.

[YYYY/N]

ﬂ Before 1 January 2015

The numbering of acts varied according to the type of act, and is still used in references to these acts.

General principles

(@

(b)

NB:

When the sequential number precedes the year, the abbreviation ‘No’ is used:
Commission Regulation (EU) No 16/2010

Decision No 284/2010/EU of the European Parliament and of the Council

However, when the year precedes the sequential number, the abbreviation ‘No’ is not used:
Commission Decision 2010/300/EU

The year comprises four digits (two before 1 January 1999):

Commission Regulation (EC) No 23/1999
Council Decision 2010/294/EU
Council Regulation (EC) No 2820/98

The abbreviations for the domain have changed over the years as new treaties and amendments to the Treaties
have been adopted.

- Before 1 November 1993: the abbreviations used are ‘EEC’, ‘ECSC’, ‘Euratom’.

— As of 1 November 1993 (date of entry into force of the Treaty of Maastricht): ‘EEC’ becomes ‘EC’. The
abbreviations ‘JHA’ (for Justice and Home Affairs), ‘CFSP’ (for the common foreign and security policy) and
‘CMS’ (for conventions signed between Member States) are added.

= Since 24 July 2002 (the date on which the ECSC Treaty expired), ‘ECSC’ is no longer used.

= On 1 December 2009, following the entry into force of the Lisbon Treaty, the abbreviation ‘EU’ is introduced.
The abbreviation ‘EC’ is no longer used. Among the abbreviations created following the entry into force of
the Treaty on European Union, ‘CFSP’ is maintained, whereas ‘JHA’ and ‘CMS’ are no longer used.
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Numbering

Acts have a sequential number assigned from one of the co-existing series, and the order of the elements depends on

the type of act.

Regulations

These acts are numbered as follows: abbreviation (in brackets), followed by the sequential number and the year:
Regulation (EU) No 641/2010

The numbering of regulations has evolved over time. The various stages are:

= from 1952 to 31 December 1962:

Regulation No 17

= from 1 January 1963 to 31 December 1967 (the reference to the relevant treaty(ies) and the year are added to the
number):

Regulation No 1009/67/EEC

= from 1 January 1968 (the position of the treaty reference is changed):
Regulation (EEC) No 1470/68

Directives
For directives, the year is followed by the sequential number and the abbreviation:
Council Directive 2010/24/EU

From 1 January 1992 to 31 December 2014, these numbers were assigned by the General Secretariat of the Council
following adoption.

Some older directives have an ordinal number in the title:

First Council Directive 73/239/EEC

Decisions
For decisions published under heading L I, the sequential number is followed by the year and the abbreviation:
Decision No 477/2010/EU of the European Parliament and of the Council

Decisions adopted in accordance with a legislative procedure are assigned numbers from the same series as regulations
(Decision No 477/2010/EU of the European Parliament and of the Council, Commission Regulation (EU) No 478/2010,
Commission Regulation (EU) No 479/2010, etc.).

For decisions published under heading L II, the year is followed by the sequential number and the abbreviation:

Council Decision 2010/294/EU

Budget

The definitive adoption of the general budget and of the amending budgets have a number that is present in the table of
contents and on the title page (e.g. 2010/117/EU, Euratom’) but is not cited in references.

Double numbering

Certain acts may have two numbers:
— the number assigned by the Publications Office, e.g. ‘(EU) 2015/299’, and
— anumber assigned by the author, e.g. ‘ECB/2015/5’, ‘ATALANTA/4/2015’, etc.
For European Central Bank acts, along with Political and Security Committee decisions, the number
assigned by the author is placed in brackets at the end of the title:
Regulation (EU) 2015/534 of the European Central Bank ... (ECB/2015/13)
Decision (EU) 2015/299 of the European Central Bank ... (ECB/2015/5)
Guideline (EU) 2015/732 of the European Central Bank ... (ECB/2015/20)

Political and Security Committee Decision (CFSP) 2015/711 ... (ATALANTA/4/2015)
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NB: Decisions, guidelines and recommendations of the European Central Bank published before 1 January 2015 are
cited only with the number assigned by the author:

(4) Decision (EU) 2016/1975 of the European Central Bank (ECB/2016/39) (2) refers to the competences of
the Executive Board pursuant to Article 3(2) of Decision ECB/2013/54 of the European Central Bank (3).
Decision ECB/2013/54 was repealed by Decision (EU) 2020/637 (ECB/2020/24) ...

(2) Decision (EU) 2016/1975 of the European Central Bank of 8 November 2016 on the sub-delegation of the powers to grant
a provisional accreditation (ECB/2016/39) (OJ L 304, 11.11.2016, p. 9, ELI: http://data.europa.eu/eli/dec/2016/1975/0j).

(3) Decision ECB/2013/54 of the European Central Bank of 20 December 2013 on the accreditation procedures for
manufacturers of euro secure items and euro items and amending Decision ECB/2008/3 (0J L 57, 27.2.2014, p. 29, ELI:
http://data.europa.eu/eli/dec/2013/106(3)/0j).

For certain acts, the number assigned by the Publications Office does not include a domain and is
placed in square brackets at the end of the title. These include: decisions of the various councils and
committees created by international agreements, acts relating to the European Economic Area (EEA)
or to the European Free Trade Association (EFTA) and regulations of the United Nations Economic
Commission for Europe (UNECE):

Decision No 1/2015 of the ACP-EU Committee of Ambassadors ... [2015/1909]

Decision of the EEA Joint Committee No 159/2014 ... [2015/94]

EFTA Surveillance Authority Decision No 226/17/COL ... [2018/564]

Regulation No 78 of the Economic Commission for Europe of the United Nations (UNECE) ...
[2015/145]

"] Before 1 January 2015

Acts relating to the European Economic Area (EEA) or to the European Free Trade Association (EFTA) and regulations of
the United Nations Economic Commission for Europe (UNECE) only have a number assigned by the author.

Unnumbered acts and other texts

International agreements (see ‘L IT — Non-legislative acts’ in Section 1.2.3) and corrigenda are not
numbered.

With regard to international agreements, the European Union cannot unilaterally give a number as it is
only one of the parties to the agreement.

ﬂ Before 1 October 2023

In addition to international agreements and corrigenda, the following documents were not numbered:
= information pertaining to the date of entry into force of an international agreement, and

— rules of procedure.

1.2.3. Contents

LI - Legislative acts

(a) Regulations

This subheading covers regulations adopted either jointly by the European Parliament and the Council
(ordinary legislative procedure), or individually by one of the two institutions with the participation of
the other institution (special legislative procedure):

Regulation (EU) 2015/475 of the European Parliament and of the Council

Council Regulation (EU) 2017/1939
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(b) Directives

This subheading covers directives adopted either jointly by the European Parliament and the Council
(ordinary legislative procedure), or individually by the Council with the participation of the European
Parliament (special legislative procedure):

Directive (EU) 2015/254 of the European Parliament and of the Council

Council Directive (EU) 2015/121

(c) Decisions

This subheading covers decisions adopted either jointly by the European Parliament and the Council
(ordinary legislative procedure), or individually by the Council with the participation of the European
Parliament (special legislative procedure):

Decision (EU) 2015/601 of the European Parliament and of the Council

Council Decision (EU, Euratom) 2015/457

(d) Budgets

This subheading covers the annual budgets and related amending budgets of the European Union,
preceded by the act definitively adopting them:

Definitive adoption (EU, Euratom) 2023/278 of the European Union’s annual budget for the financial
year 2023

Definitive adoption (EU, Euratom) 2023/1752 of amending budget No 2 of the European Union for
the financial year 2023

The number is attributed to the definitive adoption, i.e. the act preceding the annual budget or
amending budget. The annual budget itself does not carry any number, whereas amending budgets are
assigned a number by the author (‘amending budget No 2 of the European Union for the financial year
2023’).

L II - Non-legislative acts

(a) International agreements

‘International agreements’ (hereinafter called agreements) in this context include agreements
concluded by the European Union and/or the European Atomic Energy Community, conventions signed
by the Member States, agreements, conventions and protocols established by the Representatives

of the Governments of the Member States meeting within the Council, internal agreements between
Representatives of the Governments of the Member States meeting within the Council, agreements in
the form of exchanges of letters, etc.

Agreements, as defined above, are not numbered. The Publications Office will only assign them the
Official Journal number (this number appears in the Official Journal header).
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This subheading covers:

— decisions relating to an agreement, and to which the text of the agreement is attached:

Council Decision (EU) 2015/209 of 10 November 2014 on the signing, on behalf of the European
Union, and provisional application of the Agreement for scientific and technological cooperation
between the European Union and the Faroe Islands associating the Faroe Islands to Horizon 2020
— the Framework Programme for Research and Innovation (2014-2020)

Agreement for scientific and technological cooperation between the European Union and the Faroe Islands
associating the Faroe Islands to Horizon 2020 — the Framework Programme for Research and Innovation
(2014-2020)

Council Decision (EU) 2015/105 of 14 April 2014 on the signing, on behalf of the Union, and
provisional application of a Protocol to the Partnership and Cooperation Agreement between the
European Communities and their Member States, of the one part, and the Republic of Azerbaijan,
of the other part, on a Framework Agreement between the European Union and the Republic of
Azerbaijan on the general principles for the participation of the Republic of Azerbaijan in Union
programmes

Protocol to the Partnership and Cooperation Agreement between the European Communities and their Member
States, of the one part, and the Republic of Azerbaijan, of the other part, on a Framework Agreement between
the European Union and the Republic of Azerbaijan on the general principles for the participation of the
Republic of Azerbaijan in Union programmes

— decisions relating to an agreement, and to which the text of the agreement is not
attached:

Council Decision (EU) 2015/1796 of 1 October 2015 on the conclusion of the Agreement for
scientific and technological cooperation between the European Union and European Atomic
Energy Community and the Swiss Confederation associating the Swiss Confederation to Horizon
2020 - the Framework Programme for Research and Innovation and the Research and Training
Programme of the European Atomic Energy Community complementing Horizon 2020, and
regulating the Swiss Confederation’s participation in the ITER activities carried out by Fusion for
Energy

— information relating to the entry into force of agreements:

Information relating to the entry into force of the Agreement between the European Union and
Saint Lucia on the short-stay visa waiver [2023/2212]

NB: This is the only information published in the L series.

(b) Regulations
This subheading covers certain Council regulations (regulations based directly on the Treaties and
implementing regulations), Commission regulations (regulations based directly on the Treaties,
delegated and implementing regulations) and regulations of the European Central Bank:

Council Regulation (EU) 2015/106

Council Implementing Regulation (EU) 2015/81

Commission Delegated Regulation (EU) 2015/281

Commission Implementing Regulation (EU) 2015/52

Regulation (EU) 2015/534 of the European Central Bank ... (ECB/2015/13)

ECB regulations, which are also assigned a number by the author (‘ECB/2015/13’), are published with
two numbers (see ‘Double numbering’ in Section 1.2.2).
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(c) Directives

This subheading covers certain Council directives (directives based directly on the Treaties and
implementing directives) and Commission directives (directives based directly on the Treaties,
delegated and implementing directives):

(d) Decisions

Council Directive (EU) 2015/652
Commission Directive (EU) 2015/565
Commission Delegated Directive (EU) 2015/573

Commission Implementing Directive (EU) 2015/1168

This subheading covers:

decisions of the Representatives of the Governments of the Member States, decisions
of the Council and the Representatives of the Governments of the Member States and
decisions taken by common accord between the Representatives of the Governments
of the Member States:

Decision (EU, Euratom) 2015/578 of the Representatives of the Governments of the Member
States ...

certain decisions of the European Parliament:

Decision (EU) 2015/1614 of the European Parliament

decisions of the European Council:

European Council Decision (EU) 2018/509

certain decisions of the European Parliament and of the Council:

Decision (EU) 2015/468 of the European Parliament and of the Council

certain Council decisions (decisions based directly on the Treaties, including CFSP
decisions, and implementing decisions):

Council Decision (EU) 2015/1025
Council Implementing Decision (EU) 2015/156

Council Decision (CFSP) 2015/76

Commission decisions (decisions based directly on the Treaties, delegated and
implementing decisions):

Commission Decision (EU) 2015/119
Commission Delegated Decision (EU) 2015/1602

Commission Implementing Decision (EU) 2015/103
European Central Bank decisions:
Decision (EU) 2015/299 of the European Central Bank ... (ECB/2015/5)

ECB decisions, which are also assigned a number by the author (‘ECB/2015/5’), are
published with two numbers (see ‘Double numbering’ in Section 1.2.2).
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NB: Before 1 December 2009, there were two types of decision (for which certain languages used different terms):
on the one hand, decisions that comprised an article mentioning the addressee(s) at the end of the enacting
terms and a notification number in the title; on the other hand, sui generis decisions whose enacting terms were
introduced by ‘has/have decided as follows’ (and not ‘has/have adopted this decision’). This distinction lapsed
with the entry into force of the Treaty of Lisbon. However, in certain cases, decisions without an addressee are
used in the same way as with sui generis decisions.

(e) Recommendations
This subheading covers Council recommendations pursuant to Articles 121, 126, 140 and 292 of the
Treaty on the Functioning of the European Union, Commission recommendations (Article 292) and
recommendations of the European Central Bank (Article 292):

Council Recommendation (EU) 2015/1029

Commission Recommendation (EU) 2015/682

ECB recommendations, which are also assigned a number by the author, are published with two
numbers (see ‘Double numbering’ in Section 1.2.2).

Other recommendations are published in the C series.

(f) Guidelines

This subheading covers guidelines of the European Central Bank. These acts, which are also assigned
a number by the author (‘ECB/2015/20’), are published with two numbers (see ‘Double nhumbering’ in
Section 1.2.2):

Guideline (EU) 2015/732 of the European Central Bank ... (ECB/2015/20)

(g) Rules of procedure
This concerns the rules of procedure of the institutions and bodies; the rules of procedure of the offices
and agencies are published in the C series. The rules of procedure are given a number at the end of the
title, in square brackets:

Rules of Procedure of the Committee of the Regions [YYYY/N]

Rules of Procedure of the Court of Auditors [YYYY/N]

Amendments to the Instructions to the Registrar of the General Court [YYYY/N]

Where the rules of procedure are annexed to an act, they are classified under the same heading as the
act and are not assigned a number.

Council Decision (EU) 2015/354 of 2 March 2015 adopting the Rules of Procedure of the Investment
Facility Committee set up under the auspices of the European Investment Bank (act to which the
rules of procedure are annexed)

(h) Acts adopted by bodies created by international agreements

This subheading covers decisions of bodies created by international agreements, along with the
regulations of the United Nations Economic Commission for Europe (UNECE). These acts have two
numbers (see ‘Double numbering’ in Section 1.2.2):

Decision No 1/2015 of the ACP-EU Committee of Ambassadors ... [2015/1909]
Decision No 1/2015 of the EU-Switzerland Joint Committee ... [2015/542]

Regulation No 78 of the Economic Commission for Europe of the United Nations (UNECE) ...
[2015/145]

Decision No 3/JP/2018 ... [2019/347]
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(i) Interinstitutional agreements

Interinstitutional agreements regulate certain aspects of consultation and cooperation between the EU
institutions and are the product of a consensus between them, i.e. they constitute a form of joint rules of
procedure.

The institutions decide to publish these agreements in the L series or in the C series depending on their
context, their scope and their effects.

L III - Other acts

European Economic Area
This subheading covers:

— decisions adopted within the framework of the European Economic Area (EEA):

Decision of the EEA Joint Committee No 159/2014 ... [2015/94]

— acts adopted within the framework of the European Free Trade Association (EFTA):

EFTA Surveillance Authority Decision No 226/17/COL ... [2018/564]

Decision of the Standing Committee of the EFTA States No 2/2015/SC ... [2015/2024]

— rules of procedure of the EFTA Court.

These acts, except for the rules of procedure of the EFTA Court, have two numbers (see ‘Double
numbering’ in Section 1.2.2).

In acts originating from the EFTA Surveillance Authority, the year mentioned in the number of the act
comprises only two digits: 226/17/COL (‘COL’ being the College of the Surveillance Authority).

Corrigenda

Corrigenda may appear only in certain linguistic versions and may differ in length and content from one
language version to another. These are the only documents published in the Official Journal that are not
synoptic.

Corrigenda are not numbered, as they are not considered separate acts. However, they receive the
Official Journal number YYYY/9NNNN, where the five-digit sequential number always starts with a 9.
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- Official Journal EN
of the European Union L series
2023/90103 17.11.2023

Corrigendum to Commission Implementing Decision (EU) 2023/2484 of 9 November 2023
amending Implementing Decision 2012(7153[EU as regards the inclusion of Taiwan in the list of third
countries established by that Decision

(Official Journal of the European Union L, 20232484, 10 November 2023)

The C series covers a wide variety of documents grouped by headings and subheadings.

1.3.1. Classification of documents

The C series of the Official Journal covers a wide variety of documents. Here is a non-exhaustive list of
documents grouped by heading and subheading (for the listing order, see the structure of the Official
Journal on EUR-Lex).

ﬂ Official Journal - C series

C I - Resolutions, recommendations and opinions

Resolutions
Recommendations

Opinions

CII - Information

Interinstitutional agreements
Joint Declarations

Information from European Union institutions, bodies, offices and agencies

C III - Preparatory acts

Member States’ initiatives

European Parliament

Council

European Commission

Court of Justice of the European Union
European Central Bank

Court of Auditors

High Representative of the Union for Foreign Affairs and Security Policy
European Economic and Social Committee
European Committee of the Regions
European Investment Bank

European Union offices and agencies

28


https://eur-lex.europa.eu/content/oj/Structure_eOJ_EU_en.pdf
https://eur-lex.europa.eu/content/oj/Structure_eOJ_EU_en.pdf

Part One - Official Journal

1. Structure of the Official Journal

C1IV - Notices

= Notices from European Union institutions, bodies, offices and agencies
= Notices from Member States

= Notices concerning the European Economic Area (first those from the institutions, then those from the Member
States)

— Notices from third countries

CV - Announcements

= Administrative procedures

= Court proceedings

= Procedures relating to the implementation of the common commercial policy
= Procedures relating to the implementation of competition policy

- Other acts

Within subheadings, the documents are classified according to the order by author (see Section 3.4.2).

1.3.2. Numbering of documents

Notice number
With the exception of corrigenda, documents published in the C series are assigned a notice number by
the Publications Office.
The notice number consists of:

(@) letter ‘C’ corresponding to the C series,

(b) the year of publication, comprising four digits,

(c) the sequential number, based on a yearly sequence, and comprising as many digits as

necessary.
C/YYYY/N

This number is placed under the title, centred and between brackets.

The notice number is identical to the Official Journal number that appears in the header of the Official
Journal.

ﬂ Before 1 October 2023

The notice number consisted of:
(@  theyear of publication:
(0] up to 31 December 1998, the last two digits,
(ii) since 1 January 1999, all four digits;
(b)  the Official Journal number;
(c) a number indicating the order of publication in the Official Journal:

98/C 45/01
2010/C 2/08

Special numbering
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Certain documents contain their own numbering in the title:

—  positions of the Council under the ordinary legislative procedure:

Position (EU) No 11/2010 of the Council at first reading

NB: Under the codecision procedure, there used to be ‘Common Positions of the Council’:

Common Position (EC) No 14/2005 of the Council

—  Stateaid:

State Aid C 32/09

NB: Take care with numbering: C 55/99, C 55/2000 (four digits for the year 2000), C 55/01, etc.

— cases of the Court of Justice, of the General Court and of the Civil Service Tribunal:

Case C-187/10 (Court of Justice)
Case T-211/10 (General Court — since 15 November 1989)
Case F-29/10 (Civil Service Tribunal — from 23 July 2005 to 31 August 2016)

before 15 November 1989 (solely for the Court of Justice): Case 84/81

NB: The Civil Service Tribunal, established in 2004, ceased to operate on 1 September 2016 after
its jurisdiction was transferred to the General Court.

— opinions of the Court of Auditors:

Opinion No 1/2010

— cases of the EFTA Court:

Case E-5/10

— notices of open competitions (published in the C ... A series until 30 September 2023:

EPSO/AD/177/10

— vacancy notices:

COM/2010/10275

—  Decisions of the Administrative Commission for the coordination of social security
systems:

Decision No H8 of 17 December 2015 (updated with minor technical clarifications on 9 March
2016) concerning the methods of operation and the composition of the Technical Commission for
Data Processing of the Administrative Commission for the Coordination of Social Security Systems

— amending budgets of the agencies:

Statement of revenue and expenditure of the European Medicines Agency for the financial year
2010 - Amending Budget No 1

—  calls for proposals:

Call for proposals IX-2011/01 - ‘Grants to political parties at European level’
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NB: Until 23 July 2002 (expiry date of the ECSC Treaty), there were ‘assents’ of the Council:

Assent No 22/96

Assent No 6/2002

1.3.3. Contents

CI - Resolutions, recommendations and opinions

This heading covers:

— resolutions (e.g. (non-legislative) resolutions of the European Parliament, resolutions
of the Council and the Representatives of the Governments of the European Union
meeting within the Council, resolutions of the Council, resolutions of the European
Economic and Social Committee, resolutions of the European Committee of the
Regions),

— recommendations (e.g. recommendations of the European Parliament to the
Council, recommendations of the Council, recommendations of the Commission,
recommendations of the European Central Bank),

— opinions whose request is not obligatory (e.g. opinion of the Council, opinion of the
Commission, opinion of the European Central Bank, opinion of the Court of Auditors,
opinion of the European Economic and Social Committee, opinion of the European
Committee of the Regions, opinion of the European Data Protection Supervisor).

C II - Information

This heading covers:

— interinstitutional agreements (including decisions amending those agreements); the
institutions decide to publish them in the L series or in the C series depending on their
context, their scope and their effects,

— joint declarations,

— information from European Union institutions, bodies, offices and agencies (e.g. certain
European Parliament decisions, information from the Council, certain Commission
decisions, Commission communications, various common catalogues of agricultural
plant and vegetable species, Explanatory Notes of the Combined Nomenclature (CN),
uniform application of the Combined Nomenclature, non-oppositions to notified
concentrations, prior notifications of a concentration, authorisations for State aid,
decisions of the management entities, procedures of engagement).

CIII - Preparatory acts

This heading covers:
—  Member States’ initiatives,

—  preparatory acts of the European Union’s institutions, bodies, offices and agencies (e.g.
legislative resolutions, positions and resolutions of the European Parliament, Council
positions, opinions whose request is obligatory and recommendations of the European
Central Bank, opinions of the Court of Auditors whose request is obligatory, opinions of
the European Economic and Social Committee whose request is obligatory, opinions of
the European Committee of the Regions whose request is obligatory).

C IV - Notices

This heading covers:

— notices from European Union institutions, bodies, offices and agencies (e.g. Statements
of the Representatives of the Governments of the Member States meeting within the
Council, Council acts, Council decisions, annual reports of the Council, reports on the
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budgetary control and financial management of the different institutions and bodies,
minutes of part-sessions of the European Parliament, decisions of the European
Parliament, Commission decisions, communications of the Commission relating to the
designation of members, euro exchange rates, summaries of European Union decisions
on marketing authorisations, designation of judges of the Court of Justice of the
European Union, annual report of the Court of Auditors, reports of the Court of Auditors,
interest rates fixed by the European Central Bank, decisions of the Administrative
Commission for the coordination of social security systems, acts from offices and
agencies, rules of procedure from offices and agencies),

notices from Member States (e.g. information communicated by the Member States
on authorised State aid, public service obligations, extracts of decisions of national
courts of justice, stock assessments of EU products, various national procedures, lists
of products),

notices concerning the European Economic Area (firstly, information from the
institutions (the EEA Joint Committee, the EFTA Surveillance Authority, Standing
Committee of the EFTA States), followed by notices from the member countries of the
EEA or EFTA),

notices from third countries.

CV - Announcements

This heading covers:

Corrigenda

administrative procedures (e.g. notices of competition, recruitment, vacancy, calls for
proposals, calls for expression of interest, notices of invitation to tender, guides to open
competitions, reserve lists),

court proceedings (e.g. announcements of the Court of Justice of the European Union,
announcements of the EFTA Court),

procedures relating to the implementation of the common commercial policy (e.g.
opinions concerning antidumping procedures, planned closures of complaint, notices
of initiation of an anti-subsidy proceeding, notices concerning the countervailing
measures in force),

procedures relating to the implementation of competition policy (e.g. State aid, prior
notifications of a concentration, views of the governments of the Member States,
acknowledgement notice of a complaint),

other acts (e.g. notices for the attention of persons, groups and entities included
on lists, requests for publication, publications of a summary of specifications,
communications on a public consultation, notice of invitation to tender, notice
concerning a request for a Member State).

Corrigenda may appear only in certain linguistic versions and may differ in length and content from one
language version to another.

Corrigenda are not assigned a notice number. However, they receive the Official Journal number
C/YYYY/9NNNN, where the five-digit sequential number always starts with a 9.

NB: The non-ratified Treaties and the consolidated Treaties, along with corrigenda to Treaties, are published in the
C series, without a heading.
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Structure of a legal act

This diagram shows the basic elements of a legal act. Depending on the complexity of the text,
elements such as parts, titles, chapters or sections may be used in the preamble, enacting terms and

annexes.
Title
Preamble Enacting terms Annexes
| |
__Adopting Citations Recitals Articles Appendices
institution/body
Numbered Unnumbered Titles (I, II)
paragraphs paragraphs Letters (A, B)
[ Points (1, 2)
Tables
Subparagraphs Graphics
Figures
Points
(a), (b), etc.
(i), (ii), etc.
(1), (2), etc.
Indents

The complete title of an act comprises:
— the type of act (regulation, directive, etc.),

— the number (that is, the abbreviation(s) that apply (‘EU’, ‘Euratom’, ‘EU, Euratom’,
‘CFSP’), the year and the sequential number of the act),

— the name of the author of the act,

— the date of adoption (the date of signature for acts adopted jointly by the European
Parliament and the Council),

—  the subject matter,
— inacts with double numbering, the number assigned by the author (see ‘Double
numbering’ in Section 1.2.2).
The rules for referring to a title are set out in Section 3.2.

Where the title of an act is amended by another act or is the subject of a corrigendum, the amended or
corrected title should always be cited thereafter.

NB: On the first page of an act, the term ‘codification’ or ‘recast’ may appear below the title. This term, always in bold
lower-case letters, is placed under the title, between brackets. It is not mentioned in references to the act in
question.
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2.2. Preamble

Preamble means everything between the title and the enacting terms of the act.

2.2.1. Citations

Citations indicate, in the following order:

1. the legal basis for the act:

(a)

(b)

primary acts (treaties, acts of accession, protocols annexed to the Treaties) and
international agreements (agreements, protocols, conventions) that constitute the
general basis for the text in question:

Having regard to the Treaty on European Union [and in particular Article/Articles ... thereof],

Having regard to the Treaty on the Functioning of the European Union [and in particular
Article/Articles ... thereof],

Having regard to the Treaty establishing the European Atomic Energy Community [and in
particular Article/Articles ... thereof],

Having regard to the Act of Accession of Austria, Finland and Sweden,

The abbreviation of the Treaty/Treaties is not mentioned.

If more than one treaty is referred to, they should be cited on separate lines in
the following order: the Treaty on European Union, the Treaty on the Functioning
of the European Union and the Treaty establishing the European Atomic Energy
Community.

Primary acts are cited without a footnote reference. International agreements
and protocols to international agreements may be cited in their short form with a
footnote reference.

where applicable, secondary acts that constitute the specific basis for the text.
The full title of such acts is followed by a reference to the Official Journal in which
the act was published:

Having regard to Directive 2010/30/EU of the European Parliament and of the Council

of 19 May 2010 on the indication by labelling and standard product information of the
consumption of energy and other resources by energy-related products (1), and in particular
Article 10 thereof,

[...]
(1) 0JL153,18.6.2010, p. 1,ELI: https://data.europa.eu/eli/dir/2010/30/0j.

2. the preparatory acts (e.g. proposals, initiatives, requests, recommendations,
approvals or opinions provided for in the Treaties), possibly followed by a footnote
reference:

Having regard to the proposal from the European Commission,
Having regard to the opinion of the European Parliament (1),
Having regard to the opinion of the European Economic and Social Committee (2),

[...]

(1) Opinion of 5 May 2010 (not yet published in the Official Journal).

(2) Opinion of 17 February 2010 (not yet published in the Official Journal).

In cases where the Treaty requires that an institution or body be consulted, and the
consultation results in an opinion, the corresponding citation contains the words
‘Having regard to the opinion of ...’, followed by a footnote comprising the Official
Journal reference or, failing this, the wording ‘Opinion of [date] (not yet published in the
Official Journal).’
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In cases where the Treaty requires that an institution or body be consulted, but the
consultation does not result in an opinion, the corresponding citation reads as follows:
‘After consulting ..." (without a footnote reference and without any other precision).

3. inlegislative acts:

(@ the transmission of the draft legislative act to national parliaments:

After transmission of the draft legislative act to the national parliaments,

(b) the procedure followed:

(i) the ordinary legislative procedure:

Acting in accordance with the ordinary legislative procedure (3),
[...]

(3) Position of the European Parliament of 10 March 2009 (0J C 87 E, 1.4.2010, p. 191) and
position of the Council at first reading of 15 February 2010 (0J C 107 E, 27.4.2010, p. 1).
Position of the European Parliament of 7 July 2010 (not yet published in the Official Journal)
and decision of the Council of 8 November 2010.

(i) the ordinary legislative procedure, with the Conciliation Committee:

Acting in accordance with the ordinary legislative procedure, in the light of the joint
text approved by the Conciliation Committee on 24 January 2011 (2),

[...]

(2) Position of the European Parliament of 23 April 2009 (0J C 184 E, 8.7.2010, p. 312), position
of the Council at first reading of 11 March 2010 (03 C 122 E, 11.5.2010, p. 1), position of the
European Parliament of 6 July 2010 (not yet published in the Official Journal), decision of
the Council of 31 January 2011 and legislative resolution of the European Parliament of 15
February 2011 (not yet published in the Official Journal).

(iii) aspecial legislative procedure:

Acting in accordance with a special legislative procedure,

Citations start with a capital letter and end with a comma.

2.2.2. Recitals

Recitals set out the reasons for the contents of the enacting terms (i.e. the articles) of an act.

Recitals are introduced by the word ‘Whereas:’. They are numbered and each sentence in each recital
starts with a capital letter and ends with a full stop, except the last sentence of the concluding recital,
which ends with a comma.

(a) Recitals are presented as follows:

Whereas:

(1) Regulation (EC) No 763/2008 establishes common rules for the decennial provision of
comprehensive data on population and housing.

(2) Inorderto assess the quality of the data transmitted to the Commission (Eurostat) by the
Member States, it is necessary to define the modalities and structure of the quality reports.

[...]

(4) The measures provided for in this Regulation are in accordance with the opinion of the
European Statistical System Committee,

In the text, recitals are cited as follows (figures without brackets):

recital 1, recital 2, etc.



Part One - Official Journal

2. Structure of a legal act

(b) Where there is only one recital, there is no indentation or numbering. ‘Whereas:’ is on a line of its
own. The recital ends with a comma:

Whereas:

In order to cover the needs in statistics for the relevant detailed topics set out in Annex I to
Regulation (EU) 2019/1700, the Commission should specify the number and titles of the variables
for the dataset in the use of information and communication technologies domain for reference year
2023,

NB: — Until 6 February 2000, recitals began with a capital letter and ended with a semicolon (this method of
laying out recitals is still used in certain Council acts):

Whereas the Commission ...; (for the first and subsequent recitals)
Whereas the opinion ..., (for the concluding recital)

As these recitals were not numbered, they were referred to as the first, second and third recital, etc.

In some texts (in particular those concerning anti-dumping), the recitals were introduced by the formula
‘Whereas:’, the recitals were numbered and every recital had a capital letter at the beginning and a full
stop at the end (which has become the general practice.)

There was a transitional period between December 1998 and 6 February 2000 when both ways of
structuring the recitals were accepted.

- In European Parliament resolutions on discharge in respect of the implementation of the budget,
published in the L series, citations are preceded by a dash and, instead of being numbered, recitals are
lettered:

— having regard to the final annual accounts of the European Police College for the financial year
2008,

— having regard to the Court of Auditors’ report on the annual accounts of the European Police
College for the financial year 2008, together with the College’s replies,

— having regard to the Council’s recommendation ...,

A. whereas the College ...,

whereas the Court of Auditors in its report on the annual accounts of the College ...,

Articles (enacting terms)

General information

The enacting terms, which constitute the normative part of the act, are divided into articles. Where the
enacting terms are simple, they may be set out in a ‘Sole Article’.

NB: Where an act contains more than one article, the articles are numbered consecutively throughout (Article 1,
Article 2, Article 3, etc.). The numbering must be continuous from the beginning to the end of the enacting terms.

Articles may be grouped in ‘parts’, ‘titles’, ‘chapters’ and ‘sections’ (see Section 2.7 ‘Subdivisions of
acts’).

Articles may be subdivided into paragraphs, subparagraphs, points, indents and sentences.

Paragraphs may be unnumbered or numbered with Arabic numerals and may contain points or indents,
which may be preceded by a dash. (For the terminology of the various parts of an article, see the
diagram in Section 2, Section 2.7 and ‘Summary tables: structure of an act’.)

NB: InFrench, numbered paragraphs are termed ‘paragraphe’ and unnumbered paragraphs are termed ‘alinéa’.)

Final article (in directives and decisions)

In directives and, where applicable, decisions, the addressees are specified in the last article.
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Directives

This Directive is addressed to the Member States.
or

This Directive is addressed to the Member States in accordance with the Treaties.
(Where the directive is not addressed to all Member States: Member States whose currency is not the
euro etc.)

or

This Directive is addressed to the Member States which [e.g. have inland waterways as referred to in
Article 1(1)].

or
This Directive is addressed to [the full (official) name of the Member State(s)].

Decisions

—  Decisions addressed to all Member States:

This Decision is addressed to the Member States.

—  Decisions addressed to specific Member States:

This Decision is addressed to the Member States in accordance with the Treaties.
or

This Decision is addressed to [the full (official) name of the Member State(s)].

—  Decisions addressed to specific parties:

This Decision is addressed to [full name and address of party].

NB: — It is the full names, in protocol order, of the Member States (see Section 7.1.1) that are used:

This Decision is addressed to the Federal Republic of Germany, the Italian Republic and Romania.

— The last article of European Central Bank guidelines also indicates the addressees:

This Guideline is addressed to all Eurosystem central banks.

2.4. Compulsory character of regulations

In regulations, after the final article, the following formula is used:

This Regulation shall be binding in its entirety and directly applicable in all Member States.
or

This Regulation shall be binding in its entirety and directly applicable in the Member States in
accordance with the Treaties.

(This formula is used when the regulation is not applicable to and in all the Member States

(for example, Member States whose currency is not the euro (see, for example, Regulation (EU)
No 1210/2010 of the European Parliament and of the Council), (... enhanced cooperation ...)).

This sentence does not form part of the last article and follows a special typographic presentation. It is
placed apart and centred on a shorter text width than the text of the articles.

2.5. Concluding formulas (place, date and signature)

The act ends with the following:
—  first the words ‘Done at ..., ..." indicating the place and date of signature,

—  followed by the signature(s).
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Place and date

In secondary legislation, the place and date are presented as follows:

Done at Brussels, 1 September 2010.

the date being that on which the act was signed (acts adopted jointly by the European Parliament and
the Council) or adopted (in other cases).

In treaties, international agreements, etc. the full date is written in words:

Done at Brussels on the twenty-fourth day of March in the year two thousand and ten, in two
originals in the English language.

The place of signature of the acts of the institutions can be Brussels (in general), Luxembourg (during
the Council sessions in April, June and October), Strasbourg (notably for the European Parliament,

including when it signs with the Council) or Frankfurt am Main (for most of the acts of the European
Central Bank).

Signatures (non-exhaustive list)

In secondary legislation:

European Parliament European Council Council

For the European Parliament For the European Council For the Council

The President The President The President
(initial(s) and full surname) (initial(s) and full surname) (initial(s) and full surname)

Commission
Regulations, directives, decisions without addressee Decisions with addressee
For the Commission For the Commission, For the Commission
The President On behalf of the President,
(full name)
(full name) (full name) Vice-President

Member of the Commission

For the Commission, For the Commission, For the Commission
On behalf of the President, On behalf of the President,
(full name)
(full name) (full name) Member of the Commission
Vice-President Director-General

Directorate General for ...

European Central Bank
EEA Joint Committee

Regulations, guidelines Decisions, recommendations
For the EEA Joint Committee For the Governing Council of the ECB The President of the ECB
The President The President of the ECB
(full name)

(full name) (full name)
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European Central Bank
EEA Joint Committee
Regulations, guidelines Decisions, recommendations

For the Executive Board of the ECB
The President of the ECB

(full name)

In international agreements:

Agreements, protocols, conventions

For the European Union For the Member States

(signature) (signature)

Agreements in the form of an exchange of letters

On behalf of the Council of the European Union For the European Union

2.6. Annexes

The annex to an act generally contains rules or technical data that, for practical reasons, do not appear
in the enacting terms, and that frequently take the form of a list or table.

The enacting terms must always indicate clearly, by means of a reference (for example, ‘listed in the
Annex’, ‘in Annex I’, ‘set out in the Annex’), the link between its provisions and the annex.

Although there are no strict rules governing the presentation of annexes, they are normally subdivided
into points identified by Arabic numerals followed by a dot at each level (e.g. ‘10.2.3.).

2.7. Subdivisions of acts

Name of subdivision Numbering Reference in the text
Acts
Preamble (1)
Citation (1) in the first citation
Numbered recital (1) 1), @ in recital 1 (2)
Unnumbered recital (1) in the first recital (2)

Enacting terms (3)

Article (3) Sole Article in the Sole Article
Article 1, 2 in Article 1, 2
Numbered paragraph (3) 1., 2. in paragraph 1, 2 (when in the same article)

in Article 2(1) (refers to a numbered paragraph in
a different article)

Subparagraph (4) in the first, second, third subparagraph
in [Article 1(1),] second subparagraph

Unnumbered paragraph in the first, second, third paragraph
in [Article 1,] first paragraph



Name of subdivision

Point (3)

Indent (em rule/em dash) (5)

Annex

Appendix

Part

Title

Chapter

Section

Point (6)

(in annexes or international agreements)

@)
@
S

*)
®)
(©)

NB:

See Section 2.2.

Before 7 February 2000, when recitals were unnumbered: in the first, second recital.

Numbering

@), (b)
@, (i)
@, 2

Annex
Annex I, II (or A, B)

Appendix
Appendix 1, 2

Other subdivisions

Part I, IT
(or Part One, Part Two)

Title I, IT

Chapter I, II
(or Chapter 1, 2)

Section 1, 2

I, II (or A, B)
I.(orA.orl.)
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Reference in the text

in point (a), (b)

in point (i), (ii)

in point (2), (2)

in [Article 1(1), first subparagraph,] point (a)(i)(1)

in the first, second indent
in [Article 1(2), first subparagraph, point (a)(i)(1),]
first indent

in the Annex
in Annex I, II (or Annex A, B) (to the act)

in the Appendix
in Appendix 1, 2 (to the Annex)

inPart I, IT
(or Part One, Two)

in Title I, IT
in [Part I,] Title I

in Chapter I, IT
(or Chapter 1, 2)
in [Part I, Title I,] Chapter I

in Section 1, 2
in [Part I, Title I, Chapter I,] Section 1

in point I, II (or point A, B)
in point I (or point A or point 1)

Where articles, numbered paragraphs or other subdivisions that are identified by a number or a letter are inserted into the enacting terms of an
existing act, they are given the number or letter of the preceding subdivision of the same level in addition to the letter ‘@’, ‘b’, ‘c’, ‘d’, etc. See also

Section 3.3.2.

Subdivisions of a numbered paragraph.

Before the introduction of the XML-based drafting tool EdiT in 2021, indents could be used as a first level in lists.
Used in certain recommendations, resolutions, declarations and statements.

- Reference to the introductory phrase may be made by words such as ‘at the beginning of’, ‘the introductory words of’ or ‘the introductory
part of’. The introductory phrase ends with a colon.

- The subdivisions in this table are not classified in a fixed order. The order can vary according to the nature of the text.
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Rules on drafting documents

Texts for publication in the Official Journal must exist in each of the official languages of the EU and
follow strict drafting rules.

When published, the texts in all language versions of the Official Journal are synoptic, meaning that the
same text can be found on the same page of the same 0J in all official languages.

Acts published in the Official Journal must also follow the rules laid out in Parts Three and Four of this
guide, as well as in the annexes, especially with regard to capitalisation (including for committees or
commissions), abbreviations, addresses, etc.

3.1. References to the Official Journal

Reference to the Official Journal can be made in three different ways:

Long form

The long form is: Official Journal of the European Union (in italics)
It is used:

(@) inthe text:

Two members of the Board of Appeal and two alternates shall be appointed by the Management
Board of the Authority from a short-list proposed by the Commission, following a public call

for expressions of interest published in the Official Journal of the European Union, and after
consultation of the Board of Supervisors.

(b) inthe formula for the entry into force of an act:

This Regulation shall enter into force on the twentieth day following that of its publication in the
Official Journal of the European Union.

(c) incorrigenda, under the title, as a reference to the original Official Journal concerned:

—  for documents published between 1 February 2003 and 30 September 2023:

(Official Journal of the European Union L 107 of 25 April 2015)

(Official Journal of the European Union C 275 of 4 August 2023)

—  for documents published from 1 October 2023:

(Official Journal of the European Union L, 2023/2122, 18 October 2023)

(Official Journal of the European Union C, C/2023/100, 6 October 2023)

NB: For publications up to and including 31 January 2003, reference should be made to the Official Journal of the
European Communities.

In a corrigendum to an act published in the Special Edition of the Official Journal, the special edition reference is
added below the reference to the initial publication:

(Official Journal of the European Communities L 149 of 1 July 1972)
(English special edition, Series I, Volume 1972 (II), p. 606)
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Short form

The short form is: Official Journal (not italics)
It is used:

(@) infootnotes as follows:

(1) Not yet published in the Official Journal.
(b) in less formal texts.

Abbreviated form

The abbreviated formis: 0J L, 0J C, 0J S.

Thel..I,C..A, C...Iseries were discontinued as of 1 October 2023 and the C ... E series was
discontinued as of 1 April 2014.

The abbreviated form is used:

(a) infootnotes consisting of the reference to the Official Journal:

(1) 0J L, 2023/2387, 2.10.2023, ELI: http://data.europa.eu/eli/reg_impl/2023/2387/0j.

(1) 03 C, C/2023/90, 2.10.2023, ELI: http://data.europa.eu/eli/C/2023/90/0j.

(b) intables:

0J L, 2023/2387, 2.10.2023, ELI: http://data.europa.eu/eli/reg_impl/2023/2387/0j
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NB: Official Journal references have changed over the course of time:

- before 1 July 1967, pagination is continuous and is followed by the last two figures of the year:
03J 106, 30.10.1962, p. 2553/62

- from 1 July 1967, every Official Journal begins at page 1:
0J 174, 31.7.1967, p. 1

— on 1 January 1968, the L and C series are created:
0JL32,6.2.1968,p. 6
0JC1,12.1.1968, p. 1

- on 1 January 1978, the S series is created:

0JS1,7.1.1978,p.1

- on 1 January 1991, the C ... A series is created (discontinued as of 1 October 2023):
0JC291A,8.11.1991,p. 1

- on 31 August 1999, the C ... E series is created (discontinued as of 1 April 2014):
0J C 247, 31.8.1999, p. 28

- on 1 January 2016, the L...Iand C ... I series are created (discontinued as of 1 October 2023):

0JL111,16.1.2016,p.1
0JC151,16.1.2016,p.1
— on 1 October 2023, publication of the Official Journal act by act is introduced:

0J L, 2023/2387, 2.10.2023, ELI: http://data.europa.eu/eli/reg_impl/2023/2387/0j

03 C, C/2023/90, 2.10.2023, ELI: http://data.europa.eu/eli/C/2023/90/0j

For documents published in the L series before the introduction of act-by-act publication, adding the ELI
to the existing OJ reference is recommended, provided the ELI is available:

0J L 314, 6.12.2022, p. 26, ELI: http://data.europa.eu/eli/reg/2022/2371/0j

Before 1 October 2023, the ELI was not assigned to documents in the C series.

European Legislation Identifier
With the introduction of act-by-act publication of the Official Journal on 1 October 2023, the European
Legislation Identifier (ELI) is assigned to each document published in the L and the C series.

The ELI is a system for making national and EU law available online in a standardised format, so that it
can be accessed, exchanged and reused across borders (for detailed information, see EUR-Lex).

The ELI, when applied to Official Journal documents, contains a fixed part (http://data.europa.eu/eli/),
variables according to the 0OJ series and the abbreviation ‘oj’:

—  Lseries:

http://data.europa.eu/eli/type of act/year/sequential number/oj

http://data.europa.eu/eli/dec/2023/2065/0j

—  Cseries:

http://data.europa.eu/eli/0J series/year/sequential number/oj

http://data.europa.eu/eli/C/2023/100/0j
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For corrigenda, the ELI contains the details of the original publication, the word ‘corrigendum’ and the
publication date in the format yyyy-mm-dd, followed by the abbreviation ‘oj’:

—  Lseries:

http://data.europa.eu/eli/dec/2023/2065/corrigendum/2023-10-12/0j

—  Cseries:

http://data.europa.eu/eli/C/2023/100/corrigendum/2023-10-17/0j

This identifier constitutes a mandatory element of references to the L series of the Official Journal. For
references to the C series, the use of the ELI is optional but recommended.

References to an act

How to cite an act or part of an act depends on where is is cited.

Forms of title

Title of an act can take two forms: full title or short title.

When an act is cited for the first time in the body of another act, the full title is given, and the reference
to the Official Journal in which it was published is always given in a footnote. In citations, the full title is
given in the body of the text, while in recitals, articles and annexes it is given in the footnote.

For later references to an act previously cited, the short title is used, without mentioning the author or
the Official Journal reference.

Full title

The components of the full title of an act are:
— the type of act (regulation, directive, etc.),

— the number (that is, the abbreviation(s) that apply (‘EU’, ‘Euratom’, ‘EU, Euratom’,
‘CFSP’), the year and the sequential number of the act),

— the name of the author of the act,

— the date of adoption (the date of signature for acts adopted jointly by the European
Parliament and the Council),

—  the subject matter,

— inacts with double numbering, the number assigned by the author (see ‘Double
numbering’ in Section 1.2.2).

The order of these components varies according to the language. In English, the components of the full
title are not separated by commas.

The full title is always given with a reference to the Official Journal in which the act was published. In
citations, the full title is given in the text and the reference in a footnote:

Having regard to Regulation (EU) 2015/476 of the European Parliament and of the Council of 11
March 2015 on the measures that the Union may take following a report adopted by the WTO
Dispute Settlement Body concerning anti-dumping and anti-subsidy matters (1) ...

(1) 0JL83,27.3.2015, p. 6, ELI: https://data.europa.eu/eli/reg/2015/476/0j.
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When an act is cited for the first time in a recital, article or annex, its full title is given in a footnote
together with the Official Journal reference:

(14) It is considered that securities financing transactions, as defined in Regulation (EU)
2015/2365 of the European Parliament and of the Council (2), do not contribute to the price
discovery process ...

(2) Regulation (EU) 2015/2365 of the European Parliament and of the Council of 25 November 2015 on

transparency of securities financing transactions and of reuse and amending Regulation (EU) No 648/2012 (03
L 337,23.12.2015, p. 1, ELI: https://data.europa.eu/eli/reg/2015/2365/0j).

NB: The citation of the full title includes all the words in the title, such as ‘and amending ...’ or ‘and repealing ..., but
not any words added below it: ‘codification’, ‘recast’, etc.

Short title

The short title is used in recitals, articles and annexes. Its components are:
— thetype of act,

— the number (that is, the abbreviation(s) that apply (‘EU’, ‘Euratom’, ‘EU, Euratom’,
‘CFSP’), the year and the sequential number of the act),

—  the name of the author of the act, when first cited,

— inacts with double numbering, the number assigned by the author (see ‘Double

numbering’in Section 1.2.2):

(45) Purebred breeding animals entered in breeding books should be identified in accordance with
Regulation (EU) 2016/429 of the European Parliament and of the Council (2).

[...]

(2) Regulation (EU) 2016/429 of the European Parliament and of the Council of 9 March 2016 on transmissible
animal diseases and amending and repealing certain acts in the area of animal health (‘Animal Health Law’) (O3
L 84, 31.3.2016, p. 1, ELI: https://data.europa.eu/eli/reg/2016/429/0j).

The short title without the author and without footnote is used for the later references of an act already
cited:

(46) In the case of purebred breeding animals of the equine species, Regulation (EU) 2016/429
provides ...

NB: When a precise delegated or implementing act is cited, either with its full or its short title, the indication of the
type of act always contains the term ‘delegated’ or ‘implementing’:

The Annex to Implementing Regulation (EU) No 540/2011 is amended in accordance with Annex II to this
Regulation.

On the other hand, the indication of the type of act does not include the term ‘delegated’ or ‘implementing’
when, in the text of the act, reference is made to the act, for example: ‘Has adopted this Regulation’, ‘the Annex
to this Regulation’, ‘This Directive is addressed to the Member States’, ‘Article 2 of this Decision’, etc.
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3.2.2. Referring to other acts

In a title

The title of an act never includes the full title of another act. There is never a footnote reference to the
title of the other act.

Date

The date of the cited act is normally not mentioned:

Commission Regulation (EU) No 127/2010 of 5 February 2010 amending Regulation (EC)
No 2042/2003 (no date) on the continuing airworthiness of aircraft and aeronautical products, parts
and appliances, and on the approval of organisations and personnel involved in these tasks

The date is only mentioned where there is no number assigned to the cited act:

Council Decision 2008/182/Euratom of 25 February 2008 amending the Decision of 16 December
1980 setting up the Consultative Committee for the Fusion Programme

Commission Decision 2005/769/EC of 27 October 2005 laying down rules for the procurement of
food aid by NGOs authorised by the Commission to purchase and mobilise products to be supplied
under Council Regulation (EC) No 1292/96 and repealing its Decision of 3 September 1998

Author

The author of the act referred to is only mentioned if the author is different:

Commission Delegated Regulation (EU) 2015/281 of 26 November 2014 replacing Annexes I and II
of Regulation (EU) No 1215/2012 of the European Parliament and of the Council on jurisdiction and
the recognition and enforcement of judgments in civil and commercial matters

NB: Nevertheless, to avoid certain unclear hybrid forms, when several acts of different authors are cited, reference is
always made to their respective authors (even if this involves repeating the name of the author of the citing act),
for example:

Commission Regulation (EU) No 86/2010 of 29 January 2010 amending Annex I to Council Regulation (EC)
No 1005/2008 as regards the definition of fishery products and amending Commission Regulation (EC)

No 1010/2009 as regards exchange of information on inspections of third country vessels and administrative
arrangements on catch certificates

Statement of subject matter

The statement of the subject matter of the act referred to may be shortened or omitted:

Regulation (EU) 2015/1525 of the European Parliament and of the Council of 9 September 2015
amending Council Regulation (EC) No 515/97 on mutual assistance between the administrative
authorities of the Member States and cooperation between the latter and the Commission to
ensure the correct application of the law on customs and agricultural matters (full statement of
subject matter)

Commission Directive 2010/3/EU of 1 February 2010 amending, for the purpose of adaptation
to technical progress, Annexes III and VI to Council Directive 76/768/EEC concerning cosmetic
products (shortened statement of subject matter)

Regulation (EU) 2015/847 of the European Parliament and of the Council of 20 May 2015 on
information accompanying transfers of funds and repealing Regulation (EC) No 1781/2006
(statement of subject matter omitted)
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The parts ‘[and] amending ... or ‘[and] repealing ... in the act referred to are omitted:

Regulation (EU) No 165/2014 of the European Parliament and of the Council of 4 February 2014
on tachographs in road transport, repealing Council Regulation (EEC) No 3821/85 on recording
equipment in road transport and amending Regulation (EC) No 561/2006 of the European
Parliament and of the Council on the harmonisation of certain social legislation relating to road
transport

To sum up, an act cited in the title of another act is cited without its date (save for a few exceptions), with its author if
it is different and with all or parts of its subject matter, or without it, according to the author’s needs.

In citations

Primary acts are cited without a footnote reference. International agreements may, however, be cited
using their short form or with a footnote reference, see Section 2.2.1.

However, the full title of a secondary act is always given and is followed by a footnote reference
indicating the Official Journal in which it was published:

Having regard to Directive 2010/30/EU of the European Parliament and of the Council of 19 May
2010 on the indication by labelling and standard product information of the consumption of energy
and other resources by energy-related products (1), and in particular Article 10 thereof,

[...]
(1) OJL153,18.6.2010, p. 1, ELI: https://data.europa.eu/eli/dir/2010/30/0j.

NB: Inthe case of a reference to the Staff Regulations, the main part of the subject matter is cited, followed only by
the author and the number of the regulation:

Having regard to the Staff Regulations of Officials of the European Union and the conditions of employment of
other servants of the European Union, laid down by Council Regulation (EEC, Euratom, ECSC) No 259/68 (1),

[...]
(1) OJL56,4.3.1968, p. 1, ELI: https://data.europa.eu/eli/reg/1968/259(1)/0j.

In recitals, articles and annexes

In recitals, articles and annexes, only the short title of an act is cited:

— Ifthe actis cited for the first time, the short title includes the name of the author of
the act. It is followed by a footnote reference indicating the full title of the act and the
Official Journal in which it was published:

(5) Where trade defence measures become necessary, they should be adopted in accordance
with the general provisions laid down in Regulation (EU) 2015/478 of the European
Parliament and of the Council (6) ...

(6) Regulation (EU) 2015/478 of the European Parliament and of the Council of 11 March 2015 on common rules
forimports (OJ L 83, 27.3.2015, p. 16, ELI: https://data.europa.eu/eli/reg/2015/478/0j).

In principle, the enacting terms (i.e. the articles) should not refer to acts that have not
already been referred to in the citations or recitals.

—  Where the act has already been cited (except in the title), the short title does not
include the author and is not followed by a footnote reference:

2. For the purpose of Articles 5 to 8 of this Regulation, the Commission shall be assisted by the
Committee on Safeguards established by Article 3(1) of Regulation (EU) 2015/478.

There can be certain exceptions to this rule, in particular in the case of annexes comprising forms or
other documents that may be used in isolation, where it may be necessary to repeat the full title and the
Official Journal reference of an act that has already been cited.

For the sake of readability, long lists of acts may present the full titles in the body of the text and only
the Official Journal references in the footnotes.
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References to subdivisions of an act

1. The various parts of a reference are cited in descending order, from the general to the particular:

Article 1(2), point (a), of Regulation ...
Article 2 and Article 3(2) provide that ...
Article 1(1), second sentence,

Article 2(3) and Article 3 provide that ...

2. Where subdivisions of the same type are mentioned, the name is not repeated:

Chapters I and II
Articles 1, 4 and 9
the first and third indents

(or: the first and the third indents)

Where several articles, paragraphs or other subdivisions are mentioned, which are consecutively
numbered, a distinction has to be made between ‘Articles 2, 3 and 4’ (which excludes additional articles
like Articles 3a, 3b, etc.) and ‘Articles 2 to 4’ (which includes all articles added later).

3. Where reference is made to subdivisions of the same type of which one or more are accompanied by
subdivisions of a lower level, the subdivision of the same type is mentioned each time:

Article 2 and Article 3(1) of Regulation ...
(and not ‘Articles 2 and 3(1) of Regulation ...")

Article 2, Article 5(2) and (3) and Articles 6 to 9 of Regulation ...
(and not ‘Articles 2, 5(2) and (3) and 6 t0 9°)

... and in particular Article 1, point (a) and point (c)(iii), ...
4. Where points are subdivided into further points, repetition of the word ‘point’ should be avoided:

in point (b)(ii)

in point (b)(ii)(1)
(and not ‘in point (b), point (ii), point (1)’)

5. Annexes are referred to as follows:

... catches of the stock referred to in the Annex to this Regulation ...
(and not ‘of this Regulation’).

Annex I is replaced by the text appearing in Annex I to this Decision.
The provisions of an annex are referred to as follows:

point 2.1.3.7. (a)(iii)(2), fourth indent, of the Annex to this Regulation
International agreements are not referred to as annexes:

The text of the Agreement is attached to this Decision
(note the word ‘attached’, not ‘annexed’)

References to amendments to an act

Footnotes in the Official Journal no longer include the last modification of an act, but limit themselves to
the OJ reference of the act in its initial version. The acts referred to in the texts published in the OJ are
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understood to be the acts in their version in force. The expressions ‘as (last) amended by’, ‘corrected by’
and ‘repealed by’ are no longer used.

Occasionally, however, the author may wish to refer to a specific text as it stands on a specific date or to
stress an amending act in particular. In this case, the amending act is cited as a ‘static reference’ in its
short form and with a footnote reference if it is cited for the first time:

(6) Annex III B to Regulation (EC) No 517/94 as amended by Commission Regulation (EC)
No 1398/2007 (5) was ...

[...]

(5) Commission Regulation (EC) No 1398/2007 of 28 November 2007 amending Annexes II, III B and VI to Council
Regulation (EC) No 517/94 on common rules for imports of textile products from certain third countries not
covered by bilateral agreements, protocols or other arrangements, or by other specific Community import rules
(0J L 311, 29.11.2007, p. 5, ELI: https://data.europa.eu/eli/reg/2007/1398/0j).

Amending provisions

There are provisions concerning the amendments and the numbering in the amended act.

Amendments in the text

1. Where a whole article is replaced, the new text starts with the designation of the article (preceded by
an opening quotation mark), placed on the left against the margin:

Article 3 of Decision 2001/689/EC is replaced by the following:
‘Article 3

The ecological criteria for the product group dishwashers, as well as the related assessment and
verification requirements, shall be valid until 28 February 2009.".

NB: A full stop (or semicolon) follows the closing quotation mark.

2. Where the amendment relates to a marked subdivision of an article (paragraph, point, indent, etc.),
the new text starts with an opening quotation mark, followed by the paragraph number, point, indent,
etc.:

Regulation (EC) No 409/2009 is amended as follows:

(1) in Article 3, point (g) is replaced by the following:
‘(g) “state of processing” means the way the fish is preserved (fresh, fresh salted and frozen).’;

(2) in Article 4, paragraph 1 is replaced by the following:

‘1. The Community conversion factors set out in Annexes II, III and IV shall apply to convert
fish processed weight into fish live weight.’.

Where only the first subparagraph of a numbered paragraph is replaced, the number of the paragraph is
not cited in the new text:

(3) in Article 28(1), the first subparagraph is replaced by the following:
‘Any proposal or initiative submitted to the legislative authority by the Commission, the High
Representative of the Union for Foreign Affairs and Security Policy (hereinafter the “High
Representative”) or by a Member State, which may have an impact on the budget, including
changes in the number of posts, must be accompanied by a financial statement and by the
evaluation provided for in Article 27(4).
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3. Where the text to be replaced is not marked, the following formula is used:

(1) in Article 19, the first paragraph is replaced by the following:

‘Members of the Scientific Committees, scientific advisors from the Pool and external experts
shall be entitled to an indemnity for their participation, in person or from a distance by
electronic means, in the meetings of the committees, thematic workshops, working groups
and other meetings and events organised by the Commission, and for serving as Rapporteur on
a specific question, as provided for in Annex III.’;

(7) in Article 15(2), the second subparagraph is replaced by the following:

‘Producers shall pay, before 1 June following the marketing year concerned, an amount
equal to EUR 500 per tonne for the quantities of sugar referred to in point (c) of the first
subparagraph, for which they cannot provide a proof, acceptable to a Member State, that
refining took place for justified and exceptional technical reasons.’.

4. If a sentence is being replaced, no subdivision marker is repeated, even if the first sentence of a
numbered paragraph is subject to an amendment:

in paragraph 4, the first sentence is replaced by the following:

‘In case a serious infringement, as defined in Section I(1) of Annex VI to Regulation (EC)
No 302/2009, is discovered onboard a Community fishing vessel, the flag Member State shall ensure
that, following the inspection, the fishing vessel flying its flag ceases all fishing activities.’

Where the amendment refers to a part of a sentence (expression, word, date, amount) the subdivision
indication is not used and the replacement is written in one single line:

In Article 7 of Decision 2005/692/EC, the date ‘31 December 2010’ is replaced by ‘30 June 2012’.

NB: Intheinterests of clarity and to prevent translation problems, it is recommended that amendments should be
made by replacing complete units of text (an article or a subdivision of an article).

5. The introductory wording varies according to whether there are one or more amendments:

(@) if there are several amendments, the introductory wording is as follows:

Regulation (EU) 2017/745 is amended as follows:
(1) in Article 1(2), the second subparagraph is amended as follows:
@ ..;
(b) ..;
(2) Article 17 is amended as follows:
(a) paragraph 5 is amended as follows:
@i ..
@ii) ...
(b) if there is only one amendment, the wording is as follows:
Article 3 of Decision 2007/884/EC is replaced by the following:
(and not:

Decision 2007/884/EC is amended as follows:
Article 3 is replaced by the following)

6. Where an annex is amended, the wording is as follows:

Annex ... is amended as follows:
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or, when the amendments are mentioned in annex:

Annex III to Regulation (EC) No 2074/2005 is amended in accordance with the Annex to this
Regulation.

Where the entire annex is replaced, the enacting terms use the following wording;:

The Annex to Regulation (EU) No 7/2010 is replaced by the text set out in the Annex to this
Regulation.

The new text is set out as follows:

ANNEX
‘ANNEX

Additions and numbering

Where articles, numbered paragraphs or other subdivisions that are identified by a number or a letter
are inserted into the enacting terms of an existing act, they are given the number or letter of the
preceding subdivision of the same level in addition to the letter ‘@’, ‘b’, ‘c’, ‘d’, etc. For example, articles
inserted after Article 1 become ‘Article 1a’, ‘Article 1b’, etc. Likewise, an article inserted between Article
1a and Article 1b becomes ‘Article 1aa’.

Special rules are to be applied in the following cases:

— inexceptional cases, where articles, paragraphs or other numbered subdivisions
are inserted before a subdivision of the same level appearing in first place, they are
designated ‘Article —1’, ‘Article —1a’, ‘paragraph —1’, ‘paragraph —1a’, ‘point —a’, ‘point —
aa’, etc.,

— more complex insertions can also be resolved by using a ‘-’ sign (e.g. the insertion of
‘Article 1-a’ between Article 1 and Article 1a).

Where articles, numbered paragraphs or other subdivisions that are identified by a number or a letter
are inserted, the articles, paragraphs or other subdivisions that follow should not be renumbered
because other acts may already refer to them. Renumbering should be carried out only in the case of
codification or a recast.

(Source: Joint handbook, Section C.8.3.2.)

Order of citation

The Treaties, authors, countries, languages and currencies are cited in a specific order and using given
forms.

Order of the Treaties

Since 1 December 2009 (the date on which the Treaty of Lisbon entered into force), the order in which
the Treaties have been cited (in particular in the citations) has been as follows:

—  Having regard to the Treaty on European Union,
—  Having regard to the Treaty on the Functioning of the European Union,

— Having regard to the Treaty establishing the European Atomic Energy Community.
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NB: Until 30 November 2009, the order in which the Treaties were cited was as follows:
— Having regard to the Treaty establishing the European Community,

— Having regard to the Treaty establishing the European Coal and Steel Community,
(the ECSC Treaty expired on 23 July 2002)

— Having regard to the Treaty establishing the European Atomic Energy Community,

— Having regard to the Treaty on European Union,
(this Treaty often comes last, but may come first).

The order in which the ‘Communities’ were cited has varied over time:

1. Until the end of 1997, the order in which the Communities were cited in the titles of acts varied each year
according to the following scheme:

— E(E)C, Euratom, ECSC:
1968,1971,1974,1977, 1980, 1983, 1986, 1989, 1992, 1995,

— Euratom, ECSC, E(E)C:
1969, 1972,1975, 1978, 1981, 1984, 1987, 1990, 1993, 1996,

— ECSC, E(E)C, Euratom:
1970, 1973,1976,1979,1982, 1985, 1988, 1991, 1994, 1997.

2. From 1998 until 23 July 2002, the order was invariable as follows:
- EC, ECSC, Euratom

3. Between 24 July 2002 (the date on which the ECSC Treaty expired) and 30 November 2009, the order in
which the Communities were cited was as follows:

- EC, Euratom
4. From 1 December 2009:

— EU, Euratom

The terms ‘European Economic Community’ and ‘European Community’ were used as follows:
- European Economic Community or EEC: for acts adopted before 1 November 1993,

— European Community or EC: for acts adopted since 1 November 1993.

ﬂ Reference to the Treaties

The full titles of the Treaties must be used when mentioned for the first time.
For further citations:

(1)  where a sole treaty is cited in the same text, the word ‘Treaty’ is used;

(2)  where several treaties are cited in the same text, the full denomination shall be given as much as possible.
Otherwise, treaty titles may be cited in abridged form:

- ‘EU Treaty’ for the Treaty on European Union,

- ‘TFEU’ for the Treaty on the Functioning of the European Union,

- ‘EC Treaty’ for the Treaty establishing the European Community,

- ‘Euratom Treaty’ for the Treaty establishing the European Atomic Energy Community,
- ‘ECSC Treaty’ for the Treaty establishing the European Coal and Steel Community.

NB: A renumbering of the provisions of the Treaties took place in 1999 (Treaty of Amsterdam) and in 2009 (Treaty of
Lisbon). The Court of Justice of the European Union and the Court of Auditors follow particular practices for citing
articles, according to whether they wish to refer to the earlier or later versions of these successive renumberings.

3.4.2. Order by author

The order in which authors are listed under different headings and subheadings of the Official Journal (L
and C series) is as follows:

— Representatives of the Governments of the Member States (meeting within the Council
or not),

—  Council and the Representatives of the Governments of the Member States,

—  European Parliament,
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—  European Council,

—  European Parliament and Council,

—  Council,

—  European Commission,

—  Court of Justice of the European Union,

—  European Central Bank,

—  Court of Auditors,

—  High Representative of the Union for Foreign Affairs and Security Policy,

—  European Economic and Social Committee,

—  European Committee of the Regions,

—  European Investment Bank,

—  European Ombudsman,

—  European Data Protection Supervisor,

— offices and agencies,

—  bodies created by international agreements.
For acts and notices concerning the European Economic Area (headings L III and C IV), the order by
author is as follows:

—  EEA Joint Committee,

—  EFTA Surveillance Authority,

—  Standing Committee of the EFTA States,

—  EEA Consultative Committee,

- EFTA Court.

For the protocol order of the different names of institutions, bodies, offices and agencies, see

Section 9.5.

Countries

For the names and abbreviations of countries and the order in which they are listed, see Section 7.1 and

Annexes A5 and A6.

NB: In references to international agreements for a state whose name has been changed, the name in force at the
time of signing the aforesaid acts must be used and must not be replaced by the new name.

Languages and multilingual texts

For the names and abbreviations of languages and the order in which languages and language versions
appear, see Section 7.2.

Currencies

For the names and abbreviations of currencies and the order in which they appear, see Section 7.3 and

Annex A7.

For the rules for expressing monetary units, see Section 7.3.3.
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Listed points and acts listed in a text follow specific rules.

3.5.1. Listed points - presentation

1. If the various points of a list are preceded by an introductory phrase, the phrase ends in a colon, even
if it introduces another introductory phrase:

Regulation (EC) No 1623/2000 is amended as follows:
(1) Article 92 is amended as follows:
(@) paragraph 2 is amended as follows:
0] point (c) is replaced by the following;:

‘(c) the place of establishment ...:’

2. The points of a list are numbered using lower-case letters between brackets for the first level, lower-
case Roman numerals between brackets for the second level and Arabic numerals between brackets for
the third level. Indents are used for the fourth level:

This Directive applies to:
@
0]
()

By way of exception, in the article on definitions and in amending provisions (see Section 3.3), points
are numbered using Arabic numerals within brackets for the first level, lower-case letters within
brackets for the second level and lower-case Roman numerals within brackets for the third level.

3. Listed points that are preceded by a figure or a letter are separated by semicolons. Those which are
preceded by a dash are separated by commas:

This Directive applies to:

@ .
(b)
() J—
(1) J—
(iii)
@ ..
)
3

4. In tables or lists, punctuation is not usually used after the listed points.
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3.5.2. Listing of acts

When listing acts of the same type, neither the name of the author nor the type of act is repeated if it is
identical:

(1) Commission Directives 2003/90/EC (3) and 2003/91/EC (4) were adopted to ensure that the
varieties the Member States include in their national catalogues comply with the ...

[...]

(3) Commission Directive 2003/90/EC of 6 October 2003 setting out implementing measures for the purposes of
Article 7 of Council Directive 2002/53/EC as regards the characteristics to be covered as a minimum by the
examination and the minimum conditions for examining certain varieties of agricultural plant species (0J L 254,
8.10.2003, p. 7, ELI: https://data.europa.eu/eli/dir/2003/90/0j).

(4) Commission Directive 2003/91/EC of 6 October 2003 setting out implementing measures for the purposes
of Article 7 of Council Directive 2002/55/EC as regards the characteristics to be covered as a minimum by
the examination and the minimum conditions for examining certain varieties of vegetable species (0J L 254,
8.10.2003, p. 11, ELI: https://data.europa.eu/eli/dir/2003/91/0j).

The abbreviations for the Treaties form an integral part of the number of the act and are therefore
repeated for each number:

Regulations (EC) No 852/2004 and (EC) No 853/2004 ...

Directives 94/35/EC and 94/36/EC ...

It is preferable to cite acts in chronological order.

Definition of an expression or of a word

To highlight an expression or word in a definition, it always appears within single inverted commas
(double when already within inverted commas):

The Commission notes that according to the Shipbuilding Regulation, ‘shipbuilding’ means building
of self-propelled seagoing commercial vessels.

In alist, the expression or word is placed within single inverted commas:

For the purposes of this Regulation, the following definitions apply:
(1) ‘environmentally sustainable investment’ means ...;

(2) ‘“financial market participant’ means ...

The points are numbered with Arabic numerals between brackets. Where it is necessary to have further
subdivisions, lower-case letters between brackets are used for the second level and lower-case Roman
numerals between brackets are used for the third level.

International agreements

International agreements may be linked to an act of secondary legislation, which generally approves
them. They are ‘attached’ (and not ‘annexed’) to this act (decision or regulation).

Since these acts have also been signed by third countries, no changes to the text are permitted.

In international agreements etc. the full date is written in words (see Section 2.5).
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Content of the series

L)

Legislative acts (L I)

Non-legislative acts (L II)

Other acts (L III)

c®

Resolutions, recommendations and
opinions (C I)
Information (C II) procedures)

Preparatory acts (C III)

S

Public contracts (calls for tender): works,
supplies, services (open, restricted, accelerated

Notices by European Union institutions, bodies,

offices and agencies or Union programmes

Notices (C IV)

Announcements (C V)

1) Series supplemented by the L ... I (discontinued as of 1 October 2023) (see Section 1.1 ‘L series’).
(2) Series supplemented by the C ... A (discontinued as of 1 October 2023), the C ... E (discontinued as of 1 April 2014) and the C ... I series
(discontinued as of 1 October 2023) (see Section 1.1 ‘C series’).

(e.g. European Development Fund, European
Investment Bank, etc.)

Distinctive elements of regulations, directives and
decisions (LI and L II)

Institution

European
Parliament +
Council

European
Parliament

European
Council

Act

Regulation

Directive

Decision

Decision (e.g.
mobilisation of
the European
Globalisation
Adjustment
Fund)

Regulation

Decision

Decision

Nature of Identifying components —
the act legislative acts / non-legislative acts
Legislative First citation: Having regard to the Treaty ..., and
(ordinary in particular Article ... thereof,
leg'SIZt'Ve + citation: Acting in accordance with the
procedure) . inary legislative procedure
Legislative First citation: Having regard to the Treaty ..., and
(ordinary in particular Article ... thereof,
legislative  itation: Acting in accordance with the
procedure) ordinary legislative procedure
Legislative First citation: Having regard to the Treaty ..., and
(ordinary in particular Article ... thereof,
leglslznve + citation: Acting in accordance with the
procedure) ordinary legislative procedure
Non- First citation: Having regard to the Treaty ...,
legislative no citation about legislative procedure
Legislative First citation: Having regard to the Treaty ..., and
(special in particular Article ... thereof,
leg'SIZt'Ve + citation: Acting in accordance with a special
procedure) joqisiative procedure
Non- First citation: Having regard to the Treaty ..., and
legislative in particular Article ... thereof,
no citation about legislative procedure
Non- First citation: Having regard to the Treaty ..., and
legislative in particular Article ... thereof,

no citation about legislative procedure

Under
heading

LI

LII

LII

LII

Signatory

The President
of the European
Parliament

+ The President of
the Council

The President
of the European
Parliament

+ The President of
the Council

The President
of the European
Parliament

+ The President of
the Council

The President
of the European
Parliament

+ The President of
the Council

The President
of the European
Parliament

The President
of the European
Parliament

The President
of the European
Council
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(Continued)
Institution Act Nature of Identifying components — Under Signatory
the act legislative acts / non-legislative acts heading
Council Regulation Legislative First citation: Having regard to the Treaty..., and LI The President of
(special in particular Article ... thereof, the Council
legislative + citation: Acting in accordance with a special
procedure) legislative procedure
Regulation Non- First citation: Having regard to the Treaty ..., and L1II The President of
(based directly legislative in particular Article ... thereof, the Council
on the Treaties) no citation about legislative procedure
Implementing  Non- First citation: Having regard to the Treaty ..., LII The President of
Regulation legislative , socond citation: Having regard to ..., and in the Council
particular Article ... thereof,
no citation about legislative procedure
Directive Legislative First citation: Having regard to the Treaty ..., and LI The President of
(special in particular Article ... thereof, the Council
legislative + citation: Acting in accordance with a special
procedure) legislative procedure
Directive Non- First citation: Having regard to the Treaty..., and  L1II The President of
(based directly legislative in particular Article ... thereof, the Council
on the Treaties) no citation about legislative procedure
Implementing  Non- First citation: Having regard to the Treaty ..., LII The President of
Directive legislative , socond citation: Having regard to ..., and in the Council
particular Article ...
no citation about legislative procedure
Decision Legislative First citation: Having regard to the Treaty ..., and LI The President of
(special in particular Article ... thereof, the Council
legislative + citation: Acting in accordance with a special
procedure) legislative procedure
Decision Non- First citation: Having regard to the Treaty ..., and L1II The President of
(based directly legislative in particular Article ... thereof, the Council
gn theITreatles, In the case of CFSP decisions, First citation:
|ncll.Jd.|ng CFsP Having regard to the Treaty on European Union,
Decisions) and in particular Article ... thereof,
no citation about legislative procedure
Implementing  Non- First citation: Having regard to the Treaty ..., LII The President of
Liedlien legislative + second citation: Having regard to ..., and in the Council
particular Article ... thereof,
no citation about legislative procedure
Commission Regulation Non- First citation: Having regard to the Treaty ..., and L1II The President of
(based directly legislative in particular Article ... thereof, the Commission
on the Treaties) no citation about legislative procedure
Delegated Non- First citation: Having regard to the Treaty..., LII The President of
Regulation legislative , socond citation: Having regard to ..., and in e Grarar st
particular Article ... thereof,
no citation about legislative procedure
Implementing  Non- First citation: Having regard to the Treaty ..., LII The President of
Regulation legislative , socond citation: Having regard to ..., and in the Commission
particular Article ... thereof,
no citation about legislative procedure
Directive Non- First citation: Having regard to the Treaty..., and ~ L1II The President of
(based directly legislative in particular Article ... thereof, the Commission

on the Treaties) no citation about legislative procedure
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Institution Act Nature of Identifying components — Under Signatory
the act legislative acts / non-legislative acts heading
Delegated Non- First citation: Having regard to the Treaty..., LII The President of
Directive legislative the Commission

+ second citation: Having regard to ..., and in
particular Article ... thereof,

no citation about legislative procedure

Implementing  Non- First citation: Having regard to the Treaty ..., LII The President of

Dlzeis legislative + second citation: Having regard to ..., and in the Commission

particular Article ... thereof,

no citation about legislative procedure

Decision Non- First citation: Having regard to the Treaty ..., and L1II The President of
(based directly legislative in particular Article ... thereof, the Commission

on the Treaties) no citation about legislative procedure Member of the

Commission (if
addressees)

Delegated Non- First citation: Having regard to the Treaty ..., LII The President of

Decision legislative , socond citation: Having regard to ..., and in the Commission
particular Article ... thereof, Member of the
no citation about legislative procedure Commission (if

addressees)

Implementing  Non- First citation: Having regard to the Treaty ..., LII The President of

Dag e legislative , so06nd citation: Having regard to ..., and in the Commission
particular Article ... thereof, Member of the
no citation about legislative procedure Commission (if

addressees)
European Regulation Non- First citation: Having regard to ..., and in LII The President
Central Bank legislative particular ... of the European
no citation about legislative procedure Central Bank
Decision Non- First citation: Having regard to ..., and in LII The President
legislative particular ... of the European
no citation about legislative procedure Central Bank

Guideline Non- First citation: Having regard to ..., and in LII The President

legislative particular ... of the European

no citation about legislative procedure Central Bank



Numbering of Official Journals

Date
From 1952 to 30.6.1967 (pagination for a whole year and year included)
From 1.7.1967 (each number starts with page 1)

From 1968 (0J L and C created)

From 1978 (0J S created)
From 1991 to 30.9.2023 (0J C ... A)
From 31.8.1999 t0 31.3.2014 (0J C ... E)

From 1.1.2016 t0 30.9.2023 (L...Iand C ... I)

From 1.10.2023 (introduction of the act-by-act publication of the Official
Journal)

Numbering of acts (L series)

Regulations

Date
From 1952 t0 31.12.1962
From 1.1.1963 to 31.12.1967
From 1.1.1968 to 31.10.1993
From 1.11.1993 to0 31.12.1998

From 1.1.1999 to 30.11.2009

From 1.12.2009 to 31.12.2014

From 1.1.2015

Directives, decisions

Acts Date

Directives Until 31.12.2014
(LIand LII)

Part One - Official Journal

Summary tables

Number
03106, 30.12.1962, p. 2553/62
0J 174, 31.7.1967,p.1

0JL76,28.3.1968, p. 1
0J C 108, 19.10.1968, p. 1

03599,5.5.1978,p. 1
0JC194A,31.7.2008, p. 1
0J C189E, 26.7.2008, p. 1

0JL111,16.1.2016,p.1
0JC151,16.1.2016,p. 1

0J L, 2023/2387, 2.10.2023, ELI: http://
data.europa.eu/eli/reg_impl/2023/2387/0j
0J C, C/2023/90, 2.10.2023, ELI: http://
data.europa.eu/eli/C/2023/90/0j

Number
Regulation No 17
Regulation No 1009/67/EEC
Regulation (EEC) No 1470/68
Regulation (EC) No 3031/93

Regulation (EC) No 302/1999
Regulation (EC) No 1288/2009

Regulation (EU) No 1178/2009

Regulation (EU) 2015/475

Number

Directive 2010/13/EU of the European Parliament and of the Council
Council Directive 2010/12/EU

Commission Directive 2010/29/EU

From 1.1.2015

Directive (EU) 2015/254 of the European Parliament and of the Council

Council Directive (EU) 2015/121
Commission Directive (EU) 2015/565

Decisions Until 31.12.2014

(LD)
From 1.1.2015

Decisions Until 31.12.2014

Decision No 284/2010/EU of the European Parliament and of the Council
Decision (EU) 2015/601 of the European Parliament and of the Council

Commission Decision 2010/261/EU

(L1D Decision 2010/204/EU of the European Parliament and of the Council
Council Decision 2010/231/CFSP
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Directives, decisions

Acts Date Number

From 1.1.2015 Commission Decision (EU) 2015/119
Decision (EU) 2015/468 of the European Parliament and of the Council
Council Decision (CFSP) 2015/76

Recommendations, guidelines (L II)

Acts Date Number
Recommendation Until 31.12.2014 2009/1019/EU
From 1.1.2015 (EU) 2015/682
Guideline Until 31.12.2014 2009/1021/EU (ECB/2009/28)
From 1.1.2015 (EU) 2015/732(ECB/2015/20)

NB: Recommendations are published:

— in the L series (non-legislative acts — L II): Council recommendations (Articles 121, 126 and 140 of the Treaty on the Functioning of the
European Union), Commission recommendations (Article 292), European Central Bank recommendations (Article 292);

— in the C series (resolutions, recommendations and opinions — C I): European Parliament recommendations for the attention of the Council,
Council recommendations, Commission recommendations, European Central Bank recommendations;

- in the C series (preparatory acts — C III): European Central Bank recommendations (Articles 129 and 219).

EEA decisions, EFTA decisions and recommendations

Acts Date Number
Decision of the EEA Joint Committee Until 31.12.2014 (numbered by author only) No 38/2010
From 1.1.2015 (double numbering) No 159/2014 [2015/94]
Decision of the EFTA Surveillance Authority Until 31.12.2014 (numbered by author only) No 133/09/COL
From 1.1.2015 (double numbering) No 30/15/COL [2015/1813]

No 226/17/COL [2018/564]
Recommendation of the EFTA Surveillance Authority  Until 31.12.2014 (numbered by author only) No 119/07/COL
From 1.1.2015 (double numbering) No N/YY/COL [YYYY/N]
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Structure of an act

Article 1

is amended as follows:
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Part Two

General publications

General publications use specific identifiers and editorial elements such as copyright notices,
and follow norms for emphasis, references, quotations, etc.
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Document preparation and identifiers

Documents are prepared by various actors during the publication process, and identifiers are assigned
depending on the types of publication.

4.1. Authors, authorising departments, Publications
Office and printshops

Authors, project managers and proofreaders participate in the production process of a text.

4.1.1. Authors and the Publications Office

The European Union’s institutions, bodies and organisations may call upon the Publications Office in
connection with any planned publication. The Office provides authors (inter alios) with the following
services:

—  preparation of publications in paper and multimedia form (CD-ROMs, DVDs, websites
and electronic books) and contracts with external providers,

—  graphic design,

—  proofreading,

—  printing on demand (POD),

—  provision of identifiers (ISBN, ISSN, DOI, catalogue numbers — see Section 4.4).

NB: Inthe case of publications prepared by the Office itself, identifiers are assigned
automatically.

Procedure overview

The originating departments must first submit a service-provision request to the authorising
department of their institution, body or organisation. A publication request is then drawn up and sent
to the Publications Office, which issues an estimate or quotation to be used as a basis for preparing the
order forms. In turn, the order forms are sent to the authorising department to be signed.

After receiving the final version of the manuscript and the signed order form, the Publications Office
carries out typographical preparation and a preliminary reading of the document. At the end of the
production process, the ‘passed for press’ form is issued after the number of copies, the identifiers
(ISBN, ISSN, DOI, catalogue number), the selling price (where applicable) and the delivery details have
been checked.

After reception, the Publications Office carries out a quality acceptance of the publication and checks
that the publication delivered corresponds to what appears on the invoice.

As regards periodicals, any change of title or appearance in the course of the year should be avoided,
since such changes tend to complicate and delay the series and the cataloguing thereof, to hamper
sales and to confuse readers.

For authors

Producing a publication? Creating a poster? Targeting an audience?
For answers to your questions on technical and administrative matters, please go to:

https://op.europa.eu/en/web/publicare/providing-publishing-and-preservation-services

(Internal link for staff of the European Union’s institutions, bodies and organisations)


https://op.europa.eu/en/web/publicare/providing-publishing-and-preservation-services

4.1.2.

4.1.3.
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Project management at the Publications Office

The project managers’ role

Project managers carry out the typographical preparation of the manuscript. The typographical
information shown, the characters and formats selected and the timetable drawn up must reflect what
is stated in the framework contracts and calls for tender and on the order forms.

The project managers then check the international identifiers (ISBN, ISSN, DOI (see Section 4.4)) and
the Publications Office catalogue number.

Particular attention must be paid to the cover; if the thickness of the publication allows for it the title is
printed on the spine.

The ‘passed for press’ form is issued after the preliminary pages (title, copyright, table of contents,
etc.) have been checked. It must in all cases be given in writing to the printshop and must contain the
following points:

— title of the publication,

— reference to the language(s) of publication,
—  printrun,

— main characteristics,

— delivery times, including information concerning deliveries on account and partial
deliveries,

—  place(s) of delivery, together with a breakdown of locations (where appropriate).

Graphic designers

The graphic-design office produces drafts and models for posters, pamphlets, covers and specimen
pages, which can be submitted to authors before actual typesetting takes place.

Graphic designers can also help to develop visual identities (logos, graphs, etc.) and the graphic design
of websites (visual presentation, banners, etc.).

Proofreading at the Publications Office

Proofreaders, who cast a fresh eye over the text to be published, are responsible for checking both
linguistic matters (language rules and conventions) and technical aspects (typographical conventions).
However, they are not revisers: proofreaders must remain impartial with regard to the author’s
intentions; the latter still bears sole responsibility for the substance of the text.

Finalisation of manuscripts

Manuscripts are handed to proofreaders for what is known as finalisation (typographical preparation
and text reading). This stage, which precedes production, is aimed at rectifying any spelling and
grammatical mistakes and at revealing any imprecision and inconsistency, so as to ensure that the
message is perfectly comprehensible. A detailed examination must be carried out in order to ensure
that there are no discrepancies in the manuscript. Any doubts or queries must be dealt with in close
cooperation with the originating department.

Proofreaders are also responsible for harmonising the text on the basis of the interinstitutional rules and
conventions laid down in this style guide.

NB: At the request, or with the prior agreement, of the originating department, more thorough editorial changes may
be made (editorial revision of the text).

The page-numbering of the manuscript, which the originating department must do beforehand, is
checked and, where necessary, completed. Any missing part of the manuscript must be reported
immediately. The footnote markers in the text must be checked to make sure that they correspond to
the actual footnotes themselves.

64



Part Two - General publications

4. Document preparation and identifiers

It is the originating department’s responsibility to check that the language versions of a manuscript tally
with one another. The Publications Office may, where necessary, carry out this check if the originating
department agrees to allow sufficient time.

The main purpose of manuscript finalisation is to facilitate typesetting in such way that subsequent
additional costs can be avoided. The quality of the manuscript delivered to the printshop is therefore
a key factor in the production process. If authors follow the instructions for preparing and presenting
manuscripts (see Section 4.2) and ensure that the text is of the highest quality, they can keep
production costs down and speed up production (as the ‘passed for press’ form can even be issued on
the first proofs).

A defective manuscript can be sent back to its author.

A good manuscript is the key to fast, high-quality production.

Proofs and author’s corrections

Proofs are reviewed by the proofreaders, who check that the text tallies with the manuscript provided
and complies with the rules in force for each language. A set of first proofs is sent at the same time to
the originating department for approval and for any author’s corrections to be inserted.

Author’s corrections on the proofs must be kept to a minimum. The originating department must insert
its author’s corrections clearly, legibly and in such a way that the proofreader is not obliged to review
the text line by line (corrections should be in red, clearly visible, perhaps circled or marked in the
margin; annotating author’s corrections on a separate sheet should be avoided).

From the point of view of the printer, ‘author’s correction’ means any correction on the proofs that
differs from the original manuscript (improvements, corrections, harmonisations, updates, clarifications
arising from a confusing or poorly prepared manuscript, etc.). Such corrections will be invoiced
separately. At this stage, turns of phrase should not be changed, digital data received at the last minute
(and more recently than the reference period of the work) should not be updated and punctuation
marks should not be added in the quest for some form of elusive perfection.

Any additions or deletions — from a simple comma to a whole paragraph — are author’s corrections that
must as far as possible be avoided, on account of the delays and extra costs that they may entail. Such
changes can be very costly and seemingly disproportionate in terms of the corrections requested. Even
the smallest change can lead to the reworking of whole paragraphs, or to a new page-setting for several
pages or even the whole work, with potential impact on the pagination, on the table of contents and

on references in the body of the text or the index (in the case of changes deemed essential, it is for the
originating department to deal with any subsequent changes).

The typesetting usually requires two proofs. During the first proof, the proofreader rereads the entire
text, comparing it to the manuscript, checking that all elements are present and that all typographical
instructions have been observed. A second proof then enables any corrections made to the first proof to
be checked. No author’s corrections should be accepted at the second proof stage.

Given the timescales involved with periodicals or urgent publications, a deadline for the final draft must
be met by the originating department. This requirement ensures not only that work will be delivered on
time but also that last-minute author’s corrections (hence extra costs) can be avoided.

Please note that the Publications Office cannot agree to input author’s corrections without the
authorising department’s formal consent.

Original documents (manuscripts)

Manuscripts have been produced in electronic format (Word, PDF, HTML, etc.) since the end of the
1990s. Text preparation and word processing are closely linked to the use of well-defined IT procedures
(macros, spell-check programs, etc.). This section describes the procedures recommended to optimise
the word processing of texts for publication, which can simply be in addition to the traditional work of
preparing a text (linguistic preparation).

65



4.2.1.

4.2.2.

Part Two - General publications

4. Document preparation and identifiers

These recommendations are focused on the processing of files in Word format, since Word is the
standard tool for inputting original documents in the European Union institutions. The basic principles
described below can easily be adapted to any other software on the market.

Principle of a production chain

The original documents (‘manuscripts’) provided by the originating departments must undergo a
meticulously organised preparation process. To ensure that production is efficient, and therefore
speedy, it is advisable to set up ‘production chains’ between the originating departments, the
Publications Office and the printers.

The term ‘production chain’ simply means common working principles applied right from the time the
text is created electronically:

—  style sheets/templates or markup protocols (see Section 4.2.2),

—  standard writing rules (applying the rules and conventions of this style guide at the
earliest possible stage of the document preparation procedure).

When starting any work, the project manager must work in close collaboration with the authors

and printers to establish all the production parameters. This begins by defining the required file
configuration. It is at this stage that the use of markup protocols or style sheets (see Section 4.2.2)
must be precisely determined, as their definition is highly dependent on the contractors’ transcoding/
recovery programs.

Any action must extend as far as possible along the production chain, to cut out a whole range of
pointless, possibly expensive, manual operations, which are often the source of errors. This makes
production much faster, optimises quality and reduces production costs.

A stable and uniform work plan allows each party involved to optimise their procedures. By generalising
the framework, identical procedures can be set up for all parties involved in production, particularly the
contractors, which will allow the Publications Office and thus the authors to quickly switch to another
contractor should unforeseen events arise, without the production process grinding to a halt.

Logical structure of documents

A printed document is composed of two elements: content, i.e. the character strings associated with
their logical structure, and presentation.

Document

Content Presentation

I I
Character strings Logical structure

Presentation, which falls into the category of typography, is finalised by the contractor in accordance
with the instructions of the graphic designers. Very often the presentation of the original text, its page
layout, etc. do not correspond to the final presentation of the text compiled by the contractor. So, when
the manuscript is being prepared, it is pointless to try to stick too closely to the print presentation (e.g.
care must be taken not to insert manual text breaks, as these have to be removed when the document is
processed by the contractor).
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However, it is essential that the contractor can recognise the different parts of the text. To this effect,
when inputting the document, it is important to either:

— apply a style sheet;

— apply markup following a well-defined protocol.

Style sheets

In order for the contractor to correctly interpret the text, it is crucial that the different text levels be
correctly marked (headings, normal text, annotations, etc.).

To this effect, Word provides a simple solution, but it must be applied rigorously: styles. Each
component of the text is differentiated by the application of a different marker (style):

— heading level (Heading 1, Heading 2, etc.),
— normal, justified, ragged, etc. text (Normal etc.),
— references, boxes, footnotes, etc.

Each element must have a unique style attributed to it, preferably based on a logical structure.

“ Do not, for example, differentiate headings manually (bold, italic, etc.)!

Allowing each author to freely choose which styles they use can quickly lead to difficulties: namely
that each work requires individual processing, with a profusion of styles that can very quickly become
difficult to manage. This is why standardisation of styles is desirable.

Ideally, the style sheets applied to the different documents should have the same foundation (a
standard sheet). At the same time, style sheets may be accompanied by actual templates, which
respond to the diversity of presentations (‘actual template’ refers to the adaptation of a unique style
sheet to the specific typographical presentation of the work being prepared).

The rigorous use of styles, especially in differentiating headings, provides an additional benefit in Word:
it allows the author to generate a table of contents automatically, which is impossible when headings
are differentiated manually.

Markup protocol

Another important technique for differentiating text elements is the application of a ‘markup protocol’,
which specifically indicates the logical level of all text elements (e.g. chapter heading, section heading;
normal text, indented text; references). A markup protocol must be developed using a description of the
said elements, markers and the required typographical presentation.

Markers currently have a <MARKER> type format, e.g. <TCHAP> in the case of a marker for a chapter
heading. They are based on SGML (standard generalised markup language). There have been many
developments since SGML was first implemented, and at present XML is predominant.

The advantage of the markers used in these protocols is that they can be directly interpreted by desktop
publishing programs (as well as by advanced word-processing programs), which makes the laborious
process of finalising documents before printing redundant. The application of markup protocols needs
to be agreed at a fairly early stage, ideally when the document is created.

In the case of a multilingual document, it is advisable to involve the institution’s translation service. The
translation service, which acts as a text multiplier by adding the required linguistic versions, can process
the marked-up text, focusing on the content without wasting resources reproducing the presentation.

It should also be pointed out that a marked-up text, which contains a minimum of formatting codes, is
better suited to processing by advanced language technology tools.
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4.2.3. Text preparation

Typing conventions

In order to optimise working practices with a view to production (whether paper, CD/DVD, internet, etc.),

it is essential to adhere to the following rules.

General

Use plain text (no formatting).

Do not justify the text or use word splits or hyphens at the end of a line, even for
compound words.

Follow punctuation spacing rules: see Section 6.4.

Be logical and consistent when processing the text (use the same parameters for
identical elements of a document).

Special characters

Numbers

Use the special characters available.
Avoid all transliteration (‘ss’ for ‘13’ ‘ue’ for ‘U, etc.).

Always use the numbers 1 and 0 on the keyboard, not upper-case ‘I’ or ‘O’ in their
place.

Ellipses (...) are obtained by typing Alt 0133or Ctrl-Alt-full stop (.) (do not use three
consecutive full stops (...)).

Numbers expressing a quantity: separate each group of three numbers by a hard
(protected) space, not a point (e.g. 300 000).

Figures expressing numbering, such as years, folios, etc.: no space (e.g. 1961, p. 2064).

Decimal numbers: in English texts, use a point on the baseline (e.g. 13.6). Special rules
apply for the Official Journal and multilingual texts (see Section 6.5).

Follow the rules for writing out numbers: see Section 10.5.

Protected spaces

Use to prevent elements that must stay together from being separated at the end of a
line.

Use, for example, in the following cases and in the cases indicated in the rules of
punctuation (see Section 6.4):

No- oJL. 10-000
p.e oJcCe- Mr C.M. Dupont

NB: In Word, the hard space is obtained by typing Alt 0160 or Ctrl-Shift-space bar.

Graphics, images and tables

Supply graphics and images in separate files, in high-resolution format.
Check copyright for images and illustrations.

Clearly mark the place where the image/graphic is to be inserted using a marker
(<IMAGE1>, <GRAPHIC1>, <TABLE1>, etc.).

Supply Excel files separately.
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Quotation marks
— Use the quotation marks appropriate to the language.

—  There are two levels of quotation marks in English (the Word shortcut is given in

brackets):
level 1 ‘L (Alt 0145/Alt 0146)
(main quotation)
level 2 “. (Alt 0147/Alt 0148)

(quotation within quotation)
Any further levels are repeats of levels 1 and 2.

Apostrophe

—  Use the correct typographical apostrophe (" or ', depending on the type of character
used), obtained by typing Alt 0146, not the apostrophe of the keyboard (').

Upper/lower-case letters

— Never type a heading entirely in upper case letters. When required, the contractor can
automatically capitalise a heading.

—  Apply upper/lower-case letters in accordance with the rules of this style guide (see
Section 10.4).

Footnotes
— Use only the function References/Insert footnote.

— Itis pointless to manually reformat footnote numbers for a manuscript intended to be
produced on paper. E.g.: Word generates 1 - / proofreaders apply (1). The contractor
recovers only the Footnote function; it is then the responsibility of the contractor to
reformat the footnote numbers correctly, following the conventions of this style guide.

—  Footnotes must be clearly numbered in Arabic numerals (other symbols, such as
asterisks or letters, should only be used in special cases).

— Avoid notes of the type ‘Idem’ or ‘Ibidem’, as the page layout of the printed work will be
different to that of the original manuscript.

—  The reference to a footnote (including the brackets) is always composed in light roman
(even in texts or headings written in italics or bold).

Dashes

— Use an emdash (Alt 0151) to introduce elements in a list (same rule for all languages).

Headings
— Do not use manual formatting. Instead, use a style sheet.

— Ifaparticular style sheet does not exist, use Word styles (Heading 1, Heading 2,
Normal, etc.).

— Never type a heading entirely in upper-case letters.

NB: By using Word styles, a table of contents can be generated automatically when word processing is finished;
when the document is converted into PDF to be put online, these headings will automatically generate hyperlinks
(bookmarks), elements that play an essential role in making long PDF documents easier to consult online.

Other recommendations

When a manuscript is delivered in several batches, the originating department must supply a table of
contents for the work (even if it is only provisional) along with the first section, so that proofreaders can
gain an overview of the document.
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The originating department must carefully check all manuscripts before sending them to the
Publications Office. Revisions should be the exception and must be perfectly clear, legible and precise.
Significant revisions made at the first proof stage may require parts of the document to be retyped,
affect the page layout (sometimes disrupting it completely, leading to cumulative changes) and very
often lead to additional proofs and rechecking, which would prolong production time and increase
costs.

Finally, it is advisable wherever possible to avoid creating composite files consisting of texts produced
with different software.

Camera-ready documents

In the case of documents intended for direct reproduction (camera-ready), the originating department
must ensure that all the necessary corrections have been made to the text, as no further changes can be
introduced at the reproduction stage, other than in exceptional circumstances.

The text must be carefully reread after it has been typed and before the final page layout is established.
The page layout must also undergo thorough typographical checks before production can begin.

Camera-ready text should be paginated continuously starting with the title page and including blank
pages. It should be noted that, in general, sections and chapters start on a recto (right-hand) page,
bearing an odd number. If a section or chapter should end on a recto page, it must be followed by a
blank page to make up the verso (left-hand) page, bearing an even number. For example, if Chapter 1
ends on page 19, page 20 will be blank and Chapter 2 will begin on page 21.

The space before a heading or subheading should be larger than that which separates it from the text.
There should be two carriage returns between paragraphs and subparagraphs.

Do not start a page with the last line of a paragraph. If this is the case, it is preferable to leave a line on
the previous page, even if it exceeds the margins. Avoid ending a page with a heading or subheading, a
dash or the first line of an enumeration (a list).

Quotations and enumerations should not be indented.

Publication types

Document identification and classification is governed at international level by different agreements and
standards, most notably the following:

— IS0 690-2021: bibliographic references
https://www.iso.org/standard/72642.html

— IS0 5127:2017: information and documentation, glossary
https://www.iso.org/standard/59743.html

— IS0 2108:2017: international standard book number (ISBN)
https://www.iso.org/standard/65483.html
https://www.isbn-international.org

— IS0 3297:2022: international standard serial number (ISSN)
https://www.iso.org/standard/84536.html

— international standard bibliographic description (ISBD), International Federation of
Library Associations and Institutions (IFLA)
https://www.ifla.org/files/assets/cataloguing/isbd/isbd-cons_2007-en.pdf

IS0 standards can be obtained from ISO members, a list of which is available from the ISO website (https://
www.iso.org/members.html).

According to these standards and agreements, publications can be divided into two major categories:
monographs and continuing resources.
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4.3.1.

4.3.2.

4.3.3.

Part Two - General publications

4. Document preparation and identifiers

Monographs

Pursuant to ISO 2108:2020 (ISBN), monographs are non-serial publications that may be complete in
one volume or intended to be complete in a limited number of separate volumes, that may or may not
be published simultaneously and that are made available to the public in any product format (hardback,
paperback, audiobook on cassette, CD, DVD, Braille book, website, electronic book, etc.).

Monographs in several volumes consist of a predetermined number of physically separate parts
(separate volumes), with the exception of publications in instalments. They are intended to form or
are published as a complete work. The separate parts may have their own titles and statements of
responsibility.

Each monograph is identified by an international standard book number (ISBN) (see Section 4.4.1).

Continuing resources

Pursuant to ISO 3297:2022 (ISSN), continuing resources are works made available to the public in any
media format as successive or integrated issues that generally carry a numerical order or chronological
indication, and that do not have a predetermined publication duration. Continuing resources include:

— serial publications, which are defined as resources published in successive issues or
separate parts with no predetermined conclusion, and which are generally numbered,
such as newspapers, magazines, periodicals, printed or electronic journals, annual
publications (reports, yearbooks, directories, etc.), memoirs and collections of
monographs;

— ongoing integrating resources, which are defined as continuing resources that are
completed by updates integrated into the body of the work, with no predetermined
conclusion (databases, loose-leaf publications that are continually updated or websites
that are continually updated, such as the online version of this style guide).

NB: A collection is a set of separate publications, each with its own title, linked together by a collective title applying
to the set. This collective title is the proper title of the collection. Each separate publication may or may not be
numbered. Publications that are part of a collection may be monographs or serial publications.

Each continuing resource is identified by an international standard serial number (ISSN) (see
Section 4.4.2).

Combined serial publications and monographs

Some serial publications, such as yearbooks and monographic collections, can also be considered
as monographs for certain purposes, such as marketing. It must be possible to purchase them either
individually or through a subscription.

These publications must be considered first and foremost as serial publications and be assigned an
ISSN. They are then assigned an ISBN as monographs.

Identifiers assigned by the Publications Office

Since 2001 the Publications Office has acted as the official agency assigning the following identifiers
to publications issued by European Union institutions, bodies and organisations: international standard
book number (ISBN); international standard serial number (ISSN) for serial publications and other
continuing resources; and digital object identifier (DOI). These international identifiers are used to
classify publications all over the world in an unequivocal and exclusive way. An internal identifier
(catalogue number) is also assigned for every product (book, leaflet, poster, etc.) in any format (paper,
electronic, CD/DVD, etc.).

In order for an identifier to be assigned to a work, the originating services must provide the Publications
Office with two physical copies of the work, in addition to sending the electronic version (PDF).

The Publications Office automatically assigns an identifier whenever it receives a publication request.
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4.4.1. International standard book number (ISBN)

Any monographic publication (see Section 4.3.1) is assigned an international standard book number
(ISBN) by the Publications Office.

The assignment of an ISBN has no legal meaning or value with regard to the copyright of the work
concerned or its content.

An ISBN cannot be modified, replaced or reused once it has been assigned to a product.
A separate ISBN is required for:
— each language version of a publication;

— each separate format of a product (in the case of a work published and made available
in versions in different formats (PDF, HTML, etc.), each version must be allocated a
separate ISBN);

— each separate edition containing significant amendments affecting one or more parts
of a product, and also in cases where the title has been changed; on the other hand,
it is not necessary to assign a separate ISBN to a product if only the price has been
changed or the product has undergone only slight amendments, such as correction of
printing errors, if the edition, form and publisher remain unchanged;

— any amendment to the form of a product (hardback, paperback, online version, etc.).

In the case of multiple volumes, an ISBN is assigned to each volume and a collective ISBN is assigned
to the set of volumes. The collective ISBN and the ISBN of the respective volumes must be printed on
the reverse of the title page of each volume.

NB: A separate chapter within a work may also be assigned an ISBN if it forms a complete whole. Separate parts
(e.g. chapters) of monographic publications, separate drawings or articles taken from continuing resources made
available separately may also be identified by an ISBN.

Where a publication is published jointly or as a co-edition by two or more publishers, each publisher
may assign its own ISBN and display it on the copyright page. However, only one ISBN in barcode form
must appear on the back cover or dust jacket of a publication.

An ISBN must also be assigned to loose-leaf publications with a predetermined publication end date
(i.e. which are not intended to be published indefinitely). On the other hand, continually updated loose-
leaf publications (integrated resources) or updated individual parts must not be assigned an ISBN.

ISBN location and display
The ISBN, which must always appear on the product itself, has since 1 January 2007 comprised 13
digits organised into five groups, preceded by the prefix ISBN followed by a space:

—  Group 1: prefix or EAN (European Article Numbering) code defining the ‘book’ as the
article identified (the prefixes currently available are 978 and 979);

—  Group 2: group identifier (92 = international organisations);
—  Group 3: publisher identifier (author code);

—  Group 4: title identifier (within the publisher’s production);
—  Group 5: check digit.

ISBN 978-92-79-00077-5

Printed publications

For printed publications, the ISBN must be printed together with all other identifiers on the reverse of
the title page (see example in Section 5.3.1). If that is not possible, it must appear at the bottom of the
title page or be included with the copyright notice.

It must also appear on the lower portion of the back cover (and the lower portion of the dust jacket) (see
example in Section 5.1.1).
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NB: Inco-editions, the ISBN of the co-editor may also appear on the lower portion of the back cover and/or the lower
portion of the dust jacket in barcode form.

Electronic publications or other types of non-printed products

For online publications, the ISBN must be included on the title screen or its equivalent, and/or on the
screen displaying the copyright notice.

For any other product (CD-ROM, DVD, etc.), the ISBN must appear on a label permanently affixed to the
product or, if that is not possible, on the lower portion of all the product’s permanent packaging (box,
sleeve, holder, etc.).

The ISBN must also be included in all metadata contained within the publication or product.

See also ‘A quick reference guide’.

In the case of a publication in different formats, only one ISBN is required if they are packaged together;
if they are distributed separately, each version must be assigned an ISBN. Furthermore, all ISBNs must
be listed together in each version, with a brief indication of the format, as in the following example:

Print ISBN 978-951-45-9693-3
PDF ISBN 978-951-45-9694-0
EPUB ISBN 978-951-45-9695-7
HTML ISBN 978-951-45-9696-4

The ISBN must also be indicated on any material accompanying the publication.

Useful ISBN links

International ISBN Agency:
https://www.isbn-international.org

ISBN Users’ Manual:
https://www.isbn-international.org/content/isbn-users-manual/29

ISBN FAQs:
http://www.isbn.org/fags_general_questions

EAN.UCC system:
http://www.gsl.org/

I1SO 2108:2017: international standard book number (ISBN):
https://www.iso.org/standard/65483.html

ISO standards can be obtained from ISO members, a list of which is available from the ISO website: https://
www.iso.org/members.html

4.4.2. International standard serial number (ISSN)

Continuing resources (serial publications and ongoing integrating resources — see Section 4.3.2) must
be identified by an international standard serial number (ISSN), which is assigned by the Publications
Office.

The allocation of an ISSN has no legal meaning or value with regard to the copyright of the work
concerned or its content.

An ISSN is assigned exclusively for:
— the entire lifespan of a title;
— each language version;
— each edition (monthly, annual, etc.);

— each separate format.
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In the case of multiple volumes, an ISSN is assigned to the key title, regardless of the number of
volumes it comprises. An ISSN can also be assigned to a collection of monographs as such, with an
ISBN being assigned to each volume in the collection.

The ISSN is permanently associated with a ‘key title’, created by the ISSN network at the time the
resource is registered. The key title is unique to each specific continuing resource.

A new ISSN (and a new key title) must be assigned to a continuing resource if:
— thetitle changes significantly;

— theformatis changed.

Any supplement or sub-series that may accompany a continuing resource must be assigned its own
ISSN (and thus a specific key title).

ISSN location and display

An ISSN is composed of two groups of four digits (Arabic numerals) separated by a hyphen and
preceded by the letters ISSN followed by a space. The last character (the control character) may be an
X:

ISSN 0251-1479

ISSN 1831-855X

The ISSN must be printed clearly on or in the first issue of a serial publication and on or in any
subsequent issue, as well as on or in each version of an ongoing integrating resource.

Where an ISSN is accompanied by another identifier, such as an ISBN in the case of a volume in a
collection, the two numbers must appear together, each identified by the required prefix (ISBN, ISSN,
DOI, etc.).

If a continuing resource has been assigned several ISSNs for different titles (such as the title of a main
collection and the titles of its sub-collections), all the ISSNs must be printed on the resource, and be
distinguished by the inclusion of (for example) the complete or abridged title in brackets.

See also ‘A quick reference guide’.

In the case of publication in different formats (which are assigned different ISSNs and key titles), the
relevant ISSNs may appear on the continuing resources, distinguished as in the following example:

Print ISSN 1562-6585
HTML ISSN 1063-7710

For printed works, the ISSN must appear on each issue, in the upper right-hand corner of the cover or, if
that is not possible, printed clearly and visibly on one of the following (in order of preference): title page,
sleeve, data box, back cover, copyright page or masthead area.

For works in electronic format (online works, CD-ROM, etc.), it must be included on the title screen or,
if that is not possible, on the main menu, and also, if possible, on any label permanently affixed to the
publication. If it is not possible to display the ISSN on the product or its label, it must appear on the
container.

For online resources, the ISSN must also appear in the metadata (in the identification field).

Linking ISSN (ISSN-L)

Pursuant to ISO 3297:2022 (ISSN), a linking ISSN (ISSN-L) is assigned to a continuing resource (see
Section 4.3.2) to link together the various medium versions of the resource, regardless of the number of
versions (each version must itself be assigned a separate ISSN).
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The ISSN-L is composed of a sequence of two groups of four digits separated by a hyphen and preceded
by the letters ISSN-L followed by a space, as in the following example:

ISSN-L 0251-1479

An ISSN-L must be changed when the titles of all medium versions of a resource undergo a major
change at the same time. A new ISSN is then assigned to each separate version and a new ISSN-L to the
collection.

Useful ISSN links

ISSN International Centre:
http://www.issn.org/

ISSN Manual:
https://www.issn.org/understanding-the-issn/assignment-rules/issn-manual/

IS0 3297:2022: international standard serial number (ISSN):
https://www.iso.org/standard/84536.html

ISO standards can be obtained from ISO members, a list of which is available from the ISO website:
https://www.iso.org/members.html

4.4.3. Digital object identifier (DOI)

The digital object identifier (DOI) system is used for identifying a product in a digital environment and is
designed to ensure the perenniality of hypertext links. It may be applied to:

— anentire publication,

— aphoto,

— atable,

— achapter etc.
Each DOI is unique and permanent. A document keeps the same DOI for its entire lifetime and, if ever
the document is deleted, the DOI will not be reused.
The DOI number is composed of a prefix and a suffix, separated by a forward slash. It must be in the

following format (preceded by the lower-case letters ‘doi’ followed by a colon, with no space):

doi:10.2788/14231

In principle, the location of the DOI follows the same rules as the ISBN or ISSN.

Useful DOI links

International DOI Foundation (IDF):
http://www.doi.org/

The DOI® Handbook:
http://www.doi.org/hb.html

DOI name information and guidelines:
https://www.crossref.org/display-guidelines/

4.4.4. Catalogue number

In addition to the international identifiers, all works created by the Publications Office are assigned an
internal identifier, i.e. a catalogue number.

This is an internal Publications Office management tool, used for distribution purposes. It is used to
categorise publications in catalogues, among other things. It is also used as an identification key in
various IT applications.
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The catalogue number is printed on the back cover, in the upper right-hand corner; if that is not
possible, it must be clearly visible elsewhere on the work.

0A-09-22-124-EN-C

Identifier assigned by the Court of Justice of the
European Union

European case-law identifier (ECLI)

The European case-law identifier (ECLI) has been developed to facilitate the correct and unequivocal
citation of decisions from European and national courts. It was introduced progressively by the Court of
Justice of the European Union in 2014.

The Court of Justice of the European Union has assigned an ECLI to all decisions delivered by the
European Union courts since 1954 (judgments, orders, opinions of the Court, decisions (review
procedure)), to the opinions and views of the advocates general and to the information about these
decisions (summaries and reviews, information on unpublished decisions).

The ECLI is composed of five mandatory elements, in Latin alphanumerical characters only, separated
by a colon, as shown below.

1. The ECLI abbreviation, indicating that it is a European case-law identifier.

2. The country code corresponding to the Member State of the court or tribunal
concerned (see table in Section 7.1.1), or the code ‘EU’ where it is a court of the Court
of Justice of the European Union.

3. The code of the court that rendered the decision (for the Court of Justice of the
European Union, ‘C’ corresponds to ‘Court of Justice’, ‘T’ corresponds to ‘General
Court’ and ‘F’ corresponds to ‘Civil Service Tribunal’).

NB: The Civil Service Tribunal, established in 2004, ceased to operate on 1 September 2016 after
its jurisdiction was transferred to the General Court.

4. The year the decision was rendered, in four digits.

5. Anordinal number in a format that is decided upon by each Member State or by the
Court of Justice of the European Union. This number consists of up to 25 alphanumeric
characters. Points are allowed, but not other punctuation marks.

ECLI:EU:C:2006:710

Legal basis

Council conclusions inviting the introduction of the European case-law identifier (ECLI) and a minimum set of uniform
metadata for case-law (0J C 127, 29.4.2011, p. 1).

Useful ECLI links

Court of Justice of the European Union, method of citing the case-law:
http://curia.europa.eu/jcms/jcms/P_126035/en

European e-Justice Portal:
https://e-justice.europa.eu/content_european_case_law_identifier_ecli-175-en.do

Rules for case-law citation:
see Section 5.9.3.
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Structure of a publication

The structure of a publication comprises various parts such as the cover, the title page, edition elements
(e.g. copyright notices) and presentation elements such as references and quotations.

The cover of a book consists of four pages referred to as the front cover, the inside front cover, the inside
back cover and the back cover. If the book is thick enough the title should be printed on the spine,
reading downwards. The type size used must be in proportion to the width of the spine.

5.1.1. Components

See also ‘A quick reference guide’.

Each of the four cover pages has distinctive components.

The front cover carries the name and emblem of the editor, the title of the publication and, if
appropriate, the subtitle and the name of the author (particularly in the case of co-editions).

—  Title. This should be short, striking and meaningful. In the case of an annual report or
a study relating to a given period, the year or period forms an integral part of the title or
subtitle.

—  Subtitle. The title of the work may be supplemented by a subtitle in smaller characters.
—  Editor’s emblem. This appears only on the front cover.

—  Author’s name. If it appears on the front cover, it should also appear on the title page.

NB: The title of a directorate-general of an institution or body must not appear on the front cover,
except for Eurostat and the Publications Office. However, it may be included on the title page.

—  Volume number. If there are several volumes, they should be numbered in Roman
numerals.

The inside front cover remains blank.

The inside back cover carries a publicity notice.

The back cover shows the selling price, if applicable, the Publications Office emblem, the ISBN
(international standard book number) and the catalogue number.

—  Selling price. The basic price for each publication is fixed in euro. All the prices printed
on the covers of publications and in catalogues appear in the following standardised
form:

Price (excluding VAT) in Luxembourg: EUR ...

—  The Publications Office emblem. The emblem appears at the bottom of the back
cover. The name ‘Publications Office of the European Union’ appears in one of the EU
languages for single-language publications and in several languages for multilingual
publications.
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Specific norms for periodicals or series

In serial publications, the ISSN (international standard series number) is included with the
aforementioned items. It is printed in the top right-hand corner of the front cover.

It should be noted that some periodicals have no cover as such. In these cases, the title of the
periodical, along with the number and year, must appear on the front cover. In some cases, the inside
front cover and the inside back cover are used for a summary of the contents. The yearly publication
cycle should coincide with the calendar year.

The prices (subscription and individual issues) are given on the back cover, together with the catalogue
number and the Publications Office emblem.

Front cover

1554 16087321 ISSN

General Report
on the Activities Title
of the European Union

2 O |08 Year

- European emblem

EUROPEAN COMMISSION Editor

Inside back cover (publicity notice)

Getting in touch with the EU

In person

All over the European Union there are hundreds of Europe Direct centres. You can find the
address of the centre nearest you online (european-union eur ntact: -
us_en).

On the phone or in writing

Europe Direct s a service that answers your questions about the European Union. You can
contact this service:

— by freephone: 00800 6789 10 11 (certain operators may charge for these calls),

— atthe following standard number: +32 22999696,

— via the following form: P en.

Finding information about the EU

Online

Information about the European Union in all the official languages of the EU is available on the

Europa website (european-union.europa.eu).

EU publications

You can view or order EU publications at op.europa.eu/en/publications. Multiple copies of free

publications can be obtained by contacting Europe Direct or your local documentation centre
P europa.eu/contact n).

EU law and related documents.

For access to legal information from the EU, including all EU law since 1951 in all the official
language versions, go to EUR-Lex (eur-lex.europa.eu).

EU open data

The portal data.europa.eu provides access to open datasets from the EU institutions, bodies
and agencies. These can be downloaded and reused for free, for both commercial and non-
commercial purposes. The portal also provides access to a wealth of datasets from European
countries,
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1. Catalogue number

1—s8

2. Emblem of the Publications Office
PR e 3. ISBN
4. Selling price

5.1.2. Use of colour on covers

The use of colour on covers should be confined to the graphic design in general, and to distinguishing
collections and series.

The use of a colour code to indicate the language is not practicable, because of the number of official
languages and the risk of confusion.

5.2. Title page

The title page features:

the editor (see Section 4.4.1),
the title of the work and, if applicable, the subtitle (see Section 5.1.1),
the number of the edition (new edition or reprint) and/or the year,

the seat of the editor (this must be indicated for each editor in accordance with the
relevant treaty or protocol),

the author’s name (see Section 5.1.1),

NB: The title of a directorate-general may appear on the title page, but not on the front cover.

the volume number if the work is in several volumes (see Section 5.1.1),

the title of the collection or series and the serial number if applicable.

New editions and reprints

If a publication undergoes major changes to its text or typography, a new edition must be published
(and the number of the edition indicated).

In the case of a simple reprint, the dates of the various reprints may be given.
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Title page

European Commission Ed[tol’
General Report Title (the year or period covered must form part of the title for an
on the Activities of annual report or a study bearing on a given period)

the European Union

2008

Brussels + Luxembourg, 2009 Seat of the editor

5.3. Verso of the title page

The verso of the title page has distinctive components.

5.3.1. Components

See also the ‘A quick reference guide’.

The following items feature on the verso of the title page, in this order:

— inaprinted publication, the words ‘Printed by [printer] in [country]’ and, if appropriate,
ecolabel(s) and/or a note relating to the printed paper product (see Section 5.3.2),

— if appropriate, the words ‘Manuscript completed in [Month] [Year]’,
— if appropriate, the words ‘Revised edition’, ‘Corrected edition’ or ‘[nth] edition’,

— if appropriate, any disclaimers regarding the liability of the author service (legal notice)
(see Section 5.4.3),

— the place of publication (the seat of the Publications Office), the name of the publisher
and the year of publication (within the meaning of Decision 2009/496/EC, Euratom of
26 June 2009, the publisher is the Publications Office of the European Union),

—  copyright details (with any explanation/authorisation on publication reproduction) (see
also Sections 5.4.1 and 5.4.2),

— if appropriate, copyright relating to illustrations, if this is not indicated directly next to
the illustration (see Section 5.4.4),

— identifiers (ISBN, DOI, etc.) (see also Section 4.4).

NB: The year of publication is given after the name of the actual publisher in order to distinguish it clearly from the
year of copyright (see Section 5.4.1).
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Verso of the title page

Frinted by Betiot in Beigm
1 — Fevioowsicrcu pete
2 e Marurscrigt comoiesed in Manth 2019
3 e furre el e s o 1. Information relating to the printed paper product
8 = Lt A £atos Gl of e Cucgmen uen, 2042 2. Manuscript/edition information
O Eropean Uinisn, 2019
o e ooy 1 oo Eamo Sssomg gt oy Decion 350 3. Legal notice (author)
5 Bl ) oren . ot . . )
e w : - e 4. Place and year of publication, actual publisher
| 7 i ot NS dmOTTAITS . WAOI7 OO 5. Copyright
EPUB N5EN 5759279343673 SN 244YINIS Ot l02TTHIIIMEG NAOLL7-O0L-ENE e
MIML GENSTRO2TOGSTEA SSNZSALIIZS CHIOZTTSIZM  NAOLLTOOLEND 6. Idennﬁers

5.3.2. Information relating to the printed paper product

Any printed paper product must in principle include the following information, to be inserted by the
printer:

—  the name of the printer and the country of printing,
—  the applicable ecolabel(s),

—  possibly a note relating to the paper used.

Name of the printer and country of printing

The note relating to the name of the printer and the country of printing is presented identically in all
language versions, in English and in italics:

Printed by (name of the printer) in (country)

Ecolabel

Information relating to the printed paper product is added in the form of one or several ecolabels, for
example:

FSC @

wwaineon PEFC

I C000000 o —.
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Note relating to the paper used

A note relating to the paper used may be added, taking one of the following forms;

—  New paper:

PRINTED ON ELEMENTAL CHLORINE-FREE BLEACHED PAPER (ECF)

PRINTED ON TOTALLY CHLORINE-FREE BLEACHED PAPER (TCF)

—  Recycled paper:

PRINTED ON RECYCLED PAPER

PRINTED ON PROCESS CHLORINE-FREE RECYCLED PAPER (PCF)

In the case of recycled paper, never use the words ‘chlorine-free bleached’ because it is impossible to
certify the origin of all paper used in the recycling process (and therefore to guarantee that it is chlorine
free). However, the recycling process itself can be carried out without chlorine.

Copyright

The copyright is the exclusive right that an author or an editor holds to exploit a literary or artistic work
for a given duration.

Reproduction rights (copyright notice)
Protection formalities are satisfied if all copies of a publication have a copyright notice — reproduction

rights — informing the public of the protection of the author’s rights in the publication in question:

© [name of the holder], [year]
for example:
© European Union, 2018

For the institutions, bodies and agencies of the European Union, there are two types of copyright
depending on whether the entity to which the author service belongs has legal personality or not.

Institutions and bodies without legal personality

In the case of official publications of the European Union institutions or bodies and the related
interinstitutional services (such as the Publications Office), the copyright belongs to the European
Union as a whole, and not to each institution or body individually, with the exception of those having
their own legal personality (the European Central Bank, the European Investment Bank and the
European Investment Fund):

© European Union, [year]

Before implementation of the Lisbon Treaty (up to 30 November 2009):
© European Communities, [year]

Entities with legal personality

Institutions and bodies
The European Central Bank, the European Investment Bank and the European Investment Fund have
their own legal personality and, accordingly, their own copyright:

© European Central Bank, [year]

© European Investment Bank, [year]
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© European Investment Fund, [year]

NB: Use the full denomination, not just the abbreviation:

© European Central Bank, [year]
and not © ECB, [year]

Decentralised organisations (agencies)

The decentralised organisations (agencies; see Section 9.5.3 for the full list) have their own legal
personality and must therefore be designated by name as holder of the copyright:

© European Environment Agency, [year]

NB: — Use the full denomination, not just the abbreviation:

© European Border and Coast Guard Agency, [year]

or possibly:

© European Border and Coast Guard Agency (Frontex), [year]
and not © Frontex, [year]

- If the copyright has been transferred to the European Union by contract or other legal document:

© European Union, [year]

ﬂ Euratom

Documents drawn up within the scope of the Euratom Treaty (and under the Euratom budget line) must carry their own
reproduction rights:
© European Atomic Energy Community, [year]

This is the case, for example, for various documents or specialised publications in the field of atomic energy published
by the Joint Rese